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A. The School Board recognizes the Canton Education Association-IEA-NEA or its duly 
appointed representative(s) as the exclusive and sole bargaining representative for all 
maintenance, custodial, bus mechanics, cafeteria workers, bus drivers, paraprofessionals, 
principal’s helpers, bus monitors, secretaries, clerks, teacher assistants, reading aides, 
parent coordinators, parent facilitator, full-time certificated teachers, nurses, and part-
time certificated teachers who are scheduled for three (3) or more periods or fifty (50%) 
percent work day, two (2) or more periods or forty (40%) for those part-time certified 
teachers employed prior to the 2000-2001 school year), whichever is less for at least one 
semester and whose duties are not administrative or managerial in nature, hereinafter 
referred to as employees.  This does not include substitute teachers, short term, 
supervisory or confidential employees. 

 
B. The School Board agrees not to negotiate with any employees’ organization other than 

the Association on matters contained herein during the duration of the Agreement. 
 
C. The Association and the Board recognize the importance of communication in 

maintaining good relationships.  Meetings with the administration will be held upon 
request at the mutually agreed upon time of the Association following reasonable written 
notice stating the item or items to be discussed at such meetings. 

 
1. The Administration will notify the Association of the three (3) members chosen to 

attend such meetings. 
 
2. The Association will designate not more than three (3) representatives to attend 

said meetings and will notify the Board’s representative(s) in writing of their 
selection. 

 
3. These meetings are not intended to bypass the grievance procedure. 
 
4. Whenever possible, all meetings between the parties will be scheduled to take 

place when the employees involved are free from assigned responsibilities unless 
otherwise agreed. 

 
ARTICLE II 

 
ASSOCIATION RIGHTS 

 
A. PROFESSIONAL DUES 
 

1. The Canton Education Association will, prior to October 15, submit authorization 
for dues deductions for those members requesting such deductions.  The 
authorization will include whether it is an annual or continuing authorization.  
Thereafter, those continuing members will not have to sign an annual 
authorization.  The Association will annually specify the total dues amount per 
member. 
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2. The administration will, within ten (10) days of each payday, remit deductions to 
the Association.  A list of employees from whom deductions have been made will 
be included with the October remittance. 

 
3. There will be ten (10) consecutive deductions beginning with the second pay 

period in October. 
 

4. Those employees who leave the District prior to the beginning of the second 
semester may, within (40) days prior notice, authorize a withdrawal.  Association 
dues will be pro rata as agreed in the deduction payment schedule (1). 

 
5. Continuing members must sign a withdrawal prior to October 15 to revoke a 

continuing authorization. 
 
B. FAIR SHARE 
 

1. Each bargaining unit member, as a condition of his/her employment, on before 
thirty (30) days from the date of commencement of duties or the effective date of 
this Agreement, whichever is later, shall join the Association or pay a fair share 
fee to the Association equivalent to the amount of dues uniformly required of 
members of the Association, including local, state, and national dues. 

 
2. In the event that the bargaining unit member does not pay his/her fair share fee 

directly to the Association by a certain date as established by the Association, the 
Board shall deduct the fair share fee from the wages of the non-member. 

 
3. Such fee shall be paid to the Association by the Board no later than ten (10) days 

following deduction. 
 
4. In the event of any legal action against the Employer brought in a court or 

administrative agency because of its compliance with this Article, the Association 
agrees to defend such action, at its own expense and through its own counsel, 
provided: 

 
(a) The employer gives immediate notice of such action in writing to the 

Association and permits the Association intervention as a party if it so 
desires, and 

 
(b) The employer gives full and complete cooperation to the Association and 

its counsel in securing and giving evidence, obtaining witnesses and 
making relevant information available at both trial and all appellate levels. 

 
 

5. The Association agrees that in any action so defended it will indemnify and hold 
harmless the employer from any liability for damages and costs imposed by a 
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final judgment of a court or administrative agency as a direct consequence of the 
Employer’s non-negligent compliance with this Article. 

 
It is expressly understood that this save harmless provision will not apply to any 
claim, demand, suit or other form of liability which may arise as a result of any 
type of willful misconduct by the Board or the Board’s imperfect execution of the 
obligations imposed upon it by this Article. 

 
6. The obligation to pay a fair share fee will not apply to any employee, who on the 

basis of a bona fide religious tenet or teaching of a church or religious body of 
which such employee is a member or a belief sincerely held with the strength of 
traditional religious views, objects to the payment of a fair share fee to the 
Association.  Upon proper substantiation and collection of the entire fee, the 
Association will make payment on behalf of the Employee to a mutually 
agreeable non-religious charitable organization as per Association policy and the 
Rules and Regulations of the Illinois Educational Labor Relations Board. 

 
C. GENERAL RIGHTS 
 

1. Names, addresses, experience, levels and degree preparations of newly hired 
teachers will be provided to the Association following School Board approval of 
their contracts. 

 
2. ESP Officer Shift Switch 
 

Association officers (Co-President, Co-Vice-President, Secretary, Treasurer, and 
Department Representatives) may be permitted to switch work shifts to attend 
Association meetings, to meet with the Administration or Board on problems, or 
to attend negotiations sessions.  Insurance committee members will be allowed to 
alter their shift for insurance committee meetings.  Such schedule shifts may be 
rejected in whole or in part for good cause by the Administration or Board. 

 
3. The Association will have the right to use employees’ mailboxes.  

Communications will be limited to official business of the Association.  
 
4. The Local Association and its IEA/NEA representative will have the right to use 

the school buildings before and after the contract day, provided it does not 
interrupt normal school operations, and provided that when special custodial 
service is rendered, the School Board may make a reasonable charge therefore.  
Duly authorized representatives of the Association and their respective affiliates 
will have the right to transact official Association business on school property at 
all reasonable times before and after school, and duty-free lunch periods, provided 
that this will not interfere with or interrupt normal school operations.  And further 
provided, no Association’s views on matters relating to supervisor-teacher 
relationships will be discussed in the presence of students. 
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5. The School Board agrees to make available to the Association, in response to 
reasonable requests from time to time, all regularly and routinely prepared 
information concerning the financial condition of the school district including, but 
not limited to, financial statements and adopted budget.  In addition, the School 
Board and the administration will grant reasonable requests for any other readily 
available and pertinent information which may be relevant to negotiations.  
Nothing herein will require the central administrative staff to research and 
assemble information. 

 
6. The Association will be provided with bulletin board space in each facility.  Only 

authorized representatives of the Association will use bulletin boards for 
Association announcements. 

 
7. The Association Co-Presidents will be given the Board agenda in his/her mailbox 

including any proposed changes in the Board Policy Manual affecting employees 
(which are available for the Board) on the Thursday preceding the Monday Board 
meeting.  Representatives of the Association will be allowed to address the Board 
on any agenda item.  

 
8. A copy of public Board Meeting minutes will be mailed to or placed in the 

mailbox of the Co-Presidents of the Association as soon as they have been 
approved by the Board. 

 
 

ARTICLE III 
 

DEFINITION OF RESPONSIBILITIES AND RIGHTS 
 
A. The School Board, on its own behalf and on behalf of the electors of the School District, 

hereby retains and reserves unto itself all powers, rights, authority, duties, 
responsibilities, and obligations conferred upon and vested in it by the laws and the 
Constitution of the State of Illinois and of the United States.  They shall not be required 
to bargain over matters of inherent managerial policy pursuant to IELRA. 

 
B. No action of the Board or Administration will operate to directly or indirectly discourage 

or deprive an employee of any right covered by law.  
 

The School Board hereby agrees that every employee will have the right to organize, join, 
and support the Association for the purpose of engaging in collective bargaining and/or 
negotiations.  Nothing herein will require any employee to be a member of, or participate 
in, the activities of the Association. 

 
 
 

The School Board and the Association agree that they will not discriminate against any 
employee by reason of membership or non-membership in the Association, participation 
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in collective bargaining, or the institution of any grievance, complaint, or provision under 
this agreement, nor will any provision of the Agreement be applied in a discriminatory or 
inconsistent fashion. 

 
C. The term “good faith” is defined as the mutual responsibility of the School Board and the 

Association to deal with each other openly and fairly and in total, sincerely endeavor to 
reach agreement.  It does not imply that either party concedes, compromise, or agree to 
any particular item. 

 
 

ARTICLE IV 
 

NEGOTIATIONS 
 
A. The successor Agreement will be bargained pursuant to the provisions of the Illinois 

Educational Labor Relations Act (P.A. 83-1014) however, bargaining shall begin no 
earlier than March 1 of the year this agreement expires except by mutual agreement. 

 
B. The whole tentative agreement will be subject to ratification by the Association and the 

School Board and following ratification shall be signed by the parties.   The Contract will 
be ready for reproduction within thirty (30) days after ratification and a final copy will be 
given to the Association Co-Presidents at that time.  After reproduction, the Board will 
provide each employee with a copy of the Agreement.  The cost of extra copies desired 
by the Association shall be borne by the Association. 

 
C. NO STRIKE 
 
 The association agrees that it will not authorize, sanction, condone, or acquiesce in, nor 

will any member of the Association take part in any strike, withholding services whole or 
part or work stoppage during the term of this Agreement. 

 
 The Board and the Association will follow the rules and regulations of the IELRA 

regarding picketing. 
 
 The Employer shall not engage in a lockout of bargaining unit members during the term 

of this agreement. 
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ARTICLE V 

 
EMPLOYMENT CONDITIONS 

 
I. TEACHERS 
 
A. The calendar will contain no more than the following: 
 

1. Minimum state pupil attendance days (176). 
 

2. No more than 4 institute days including: 
 

a. First day teacher workshop 
b. End of year record’s day 

 
There will not be more than one hundred eighty (180) teacher attendance days required 
annually.  The Association will review and comment on the school calendar prior to its 
adoption. 

 
B. WORK DAYS AND WORK HOURS 
 

1. All teachers will be entitled to a duty-free uninterrupted lunch period each day as 
required in Sec. 24-9 of  The School Code. 

 
2. A teacher engaged during the school day in the hearing of any grievance or 

arbitration will be released from regular duties without loss of salary.  If mutually 
deemed of benefit to the parties, teachers may be released with pay to negotiate a 
successor contract. 

 
3. Each teacher working with the K-4 elementary and/or special education programs 

will be provided with a minimum of 225 minutes of preparation time, with at least 
five (5) thirty-five (35) consecutive-minute preparation periods during the regular 
student school day per week.  Additional preparation time beyond 35 minutes will 
be in blocks of time not less than 25 minutes which can include library time.  A 
teacher may use for preparation all time during which his/her classes are receiving 
instruction from teaching specialists.  A teacher will be compensated for each day 
during which he or she does not have a 35 consecutive-minute preparation period 
according to the amount provided in Article XIV , paragraph E(1) .  Sufficient 
time will be given to those teachers who must travel between buildings as a part 
of their assignment so that they may do so safely.  Unless compensated, travel 
time and preparation time may be consecutive, but not concurrent.  (Also see 
Memo of Understanding)   

 
4. Each Ingersoll Middle School teacher (grades 5-8) will receive at least 200 

minutes per week of individual planning time with at least 40 consecutive minutes 
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each full teaching day.  There will be a nine period school day of no less than 40 
minutes each period in the seventh and eighth grades; the fifth and sixth grades 
will have a nine period day with the period minutes determined by each grade 
respectively, and the building principal.  The normal teaching assignment for an 
Ingersoll teacher will be a combined total of less than 7.00 weighted points based 
on the following scale of point values: 
 
(a) Each instructional period receives a point value of 1.00, plus fractional 

parts thereof. 
 
(b) Each advisory period (TAP/Teacher Advisory Program) receives a point 

value of .75. 
 
(c) Each supervisory period (TASK/study hall, Team Planning, or 30 minute 

lunch duty) receives a point value of .50.  Each team planning of less than 
25 minutes receives a point value of .25. 

 
(d) Each individual planning that is not a consecutive 40 minutes receives a 

point value of .25. 
 
(e) Any Ingersoll teacher who voluntarily agrees to teach an additional class, 

in lieu of a study hall or a supervisory assignment, will be paid an amount 
of money equal to 1/24th of the base per semester provided his/her 
assignment is in the range of 7.00-7.49.  Any Ingersoll teacher who agrees 
to a teaching assignment value of 7.50 or greater will receive an amount of 
money equal to 1/12th of his/her salary per semester. 

 
(f) Any teaching assignment, which has not been given a point value as 

outlined above, will be assigned a point value that has been agreed to by a 
majority of the Ingersoll Scheduling Committee and also agreed to by the 
principal. 

 
5. Each 9-12 teacher will be provided with preparation periods as herein specified.  

There shall be a seven period schedule, of no more than 50 minutes each period, 
consisting of five teaching periods and one preparation period and one study hall 
or supervisory assignment.  If a teacher voluntarily agrees to teach an additional 
class in lieu of the study hall or supervisory assignment, he or she will be paid a 
stipend of 1/24th of the base per semester.  Any 9-12th grade teacher who teaches 
an additional class on a regular basis in lieu of a preparation time will be paid 
1/12th of their actual position on the salary schedule per semester. 

 
6. Teachers in departmentalized situations shall meet, upon their request, with the 

Administration and the Department Chairperson to discuss class schedules for the 
upcoming year. 
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7. The normal work day for teachers will be 7-1/2 hours, inclusive of lunch.  Unless 
otherwise arranged with the principal, a teacher’s work day will begin at 8:00 a.m., 
and teachers will be free to leave the building at 3:30 p.m.  On days preceding 
Christmas, Spring break, and Thanksgiving, the teacher’s day will end 10 minutes 
after the pupils are dismissed. 

 
8. When the District’s schools are closed to students due to acts of God or inclement 

weather, teachers shall not be required to report for duty.  Notification of the delay 
to start school will be submitted for broadcast over WBYS as soon as possible.  
When the start of school is delayed teachers shall make an attempt to arrive at the 
work site at the start of the contract day.  On emergency early closings teachers 
shall be released as soon as students have safely vacated the premises.   

 
9. Substitutes will be provided for all absent specialist teachers and non-pullout Title 

I teachers, unless unavailable.  Substitutes will be provided for Title I pullout 
teachers whenever the classroom teacher is not given a 24 hour notice that the 
specialist teacher is absent. 

 
10. The Board shall not employ persons or services to perform work of bargaining 

unit teachers after the work day or in summer unless that work is offered to 
current teachers first. 

 
11. No teacher will be required to perform bus duty. 
 
12. A day will be provided to conduct annual reviews.  Requests by teachers for 

release time to prepare IEPs will be directed to the building principal.  The 
decision to allow release time will be made by the principal based on class 
size/work load and teacher schedule. 

 
13. Teachers will not be compensated for loss of prep time as a result of early 

dismissals, field trips, assemblies or educational meetings. 
 

C. CLASS SIZE 
 

1. The parties agree that establishing and maintaining educationally desirable class 
size at all levels should be given the highest priority. 

 
2. All subject area teachers will have an appropriate load based upon instructional 

methods, work stations available, and student safety.  The number of students that 
can safely be taught in the assigned classroom will be determined by the building 
principal.  

 
3. The Board will continue to consult with the Association with respect to ways and 

means of achieving acceptable limits. 
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4. If class size/student load becomes a concern to Middle and High School non-
classroom personnel (i.e., P.E., Band, Counselors, Music, etc.), the administration 
will meet with the affected teachers upon request with the intent of seeking means 
to alleviate the size/overload problem. 

 
5. The Board agrees that if the average class size in any building, grade level or 

department increases significantly and/or cannot be equitably distributed, then the 
Board shall bargain the impact of that increase with the Association. 

 
D. TEACHER ASSISTANCE 
 

1. K-6 teachers will be provided a teacher assistant for 1/2 hour for each reading 
aide employed in their building.  This/These assistant(s) will not be restricted in 
their duties.  If reading aides are eliminated, one assistant per 10 core teachers 
(rounded to the nearest one-half) would be hired. 

 
2. A teacher assistant will be hired for Ingersoll Middle School  This/These teacher 

assistant(s) will be utilized on a priority basis, with those teachers assigned six 
teaching periods receiving top priority. 

 
3. A teacher assistant will be hired for Canton High School.  This/These teacher 

assistant(s) will be utilized on a priority basis, with those teachers assigned six 
teaching periods receiving top priority.   

 
E. SPECIAL EDUCATORS 
 
 Pursuant to section 226.735 of the Illinois Administrative Code, Canton Union School 

District #66 will follow state guidelines for special education and follow the current 
practice of using class size, Illinois Administrative Code 226.730, as the definition for 
caseload for special educators that are teachers.  Work load will be defined by state 
guidelines established in the Illinois Administrative Code 226.735a. 

 
II. ESP 
 
A. CLASSIFICATIONS 
 

1.  CUSTODIANS 
 
a. Basic description 

 
1.. Full time custodians shall work five, 8 1/2 hour work days per 

week, inclusive of a half hour unpaid lunch which shall be 
uninterrupted except for emergencies. 

 
 2.. (a) All custodians shall be notified two weeks in advance of a 

permanent shift change or class assignment. 
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  (b) A 48 hour notice shall be given before any temporary shift/ 

assignment change except in an emergency situation.  Temporary 
shall be defined as two weeks or less. 

 
3. A 10 minute break shall be allowed for each 4 consecutive hours of 

work. 
 

4. Any custodian called to return to work outside of his/her regularly 
scheduled shift shall be paid a minimum of one (1) hour at the 
appropriate rate except in cases involving an extension of regular 
hours. 

 
5. Part-time custodians that are called back to work shall be paid their 

hourly rate of pay. 
 

6. If a custodian is temporarily assigned to work within the 
maintenance classification, he/she shall be paid at the maintenance 
rate of pay for that time. 

 
7. Hours and shifts shall be determined by the employer. 

 
 

 2. MAINTENANCE: 
 

a. Full time maintenance personnel shall work five, 8 1/2 hour work days per 
week, inclusive of half hour unpaid lunch which shall be uninterrupted 
except for emergencies. 

 
b. Hours and shifts shall be determined by the Employer. 
 
c. A 10 minute break shall be allowed for each 4 consecutive hours of work. 
 
d. Any maintenance personnel called to return to work outside of his/her 

regularly scheduled shift shall be paid a minimum of one (1) hour at the 
appropriate rate except in cases involving an extension of regular hours. 

 
e.1. All maintenance employees shall be notified two weeks in advance of a 

permanent shift change or class assignment. 
 
e. 2. A 48 hour notice shall be given before any temporary shift/assignment 

change except in an emergency situation. Temporary shall be defined as 
two weeks or less. 

 
f. The District shall purchase two (2) uniforms per employee per year for 

maintenance employees starting with the 1994-95 work year. 
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 3. MECHANICS 
 

a. Full time mechanics shall work five, nine (9) hour days per week, 
inclusive of an hour unpaid lunch which shall be uninterrupted except for 
emergencies. 

 
b. Hours and shifts shall be determined by the employer. 
 
c. A 10 minute break shall be allowed for each 4 consecutive hours of work. 
 
d. Any mechanic called to return to work outside of his/her regularly 

scheduled shift shall be paid a minimum of one (1) hour at the appropriate 
rate except in cases involving an extension of regular hours. 

 
e. 1. All mechanics shall be notified two weeks in advance of a permanent shift 

change or class assignment. 
 
e. 2. A 48 hour notice shall be given before any temporary shift/assignment 

change except in emergency situation.  Temporary shall be defined as two 
weeks or less. 

 
4. BUS DRIVERS 

 
a. Regular bus drivers shall drive at least one daily route each day of student 

attendance. 
 
b. Routes and time shall be determined by the employer except that 2 run 

drivers shall not be reduced to one run unless pursuant to Article IX, 
Reduction in Force. 

 
c. Bus drivers shall be paid the regular hourly rate for each hour worked up 

to a maximum of three (3) hours for the year end bus cleanup (outside 
washing and inside sweeping/mopping as needed). 

 
d. The Early Childhood Special Education bus may be provided with a bus 

monitor and a monitor may be provided on any bus if requested by the 
driver and approved by the administration. 

 
e. Extra Trip: 
  

1. At the beginning of each school year a rotation list will be started 
from the drivers who express interest in driving extra trips.  The 
rotation will begin the school year ranked by seniority and the 
rotation will start in the proceeding weeks where it ended the 
previous week. 
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2. Any driver added to the list after the start of the year will begin 

their rotation at the bottom of the list. 
 
3. Driver trip assignments will be posted once each week.  Known 

trips for the week will be sorted by the trips estimated length with 
the longest trip for each day listed first.  The trips will then be 
assigned for each day to available drivers in the order of the 
weekly rotational list.  A 48-hour notification should precede any 
trip.  If said notice is not given and the trip refused, a driver will 
not lose his/her place in rotation.  After the refusal of a trip the 
next available driver in rotation (an available driver is a driver who 
is not making a run or trip for CUSD 66 at the time of the trip) will 
be assigned the trip. 

 
4. It will be the responsibility of each driver to check the assignment 

board and notify the supervisor 24 hours in advance if they turn 
down a trip assignment.  If drivers cannot drive their assigned trip 
due to illness or an emergency and less than 24 hours notice is 
given the trip will be assigned at the discretion of the supervisor. 

 
5. Bus drivers who refuse all extra trips within a three-month 

calendar period shall be dropped from the rotation list for the 
remainder of the school year. 

 
6. The Board shall not increase the number of coaches or the number 

of sports/activities assigned to coaches and shall not employ new 
coaches to drive sports/activities.   

 
f. The employer shall make every effort to have the bus mechanic(s) 

available at the bus garage to respond to emergency situations or 
breakdowns during regular route times. 

 
g. Midday runs shall continue to be offered to the most senior bus driver(s). 
 
h. When a driver is assigned to do hourly special runs, he/she shall be paid at 

the hourly bus rate for the time worked. 
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5. PARAPROFESSIONALS 

 
a. Full time paraprofessionals shall work the same attendance days as the 

regular teaching staff. 
 
b. Paraprofessionals shall work the same building hours as the teaching staff.  

Those paraprofessionals hired after the 2002-2003 school year may have 
their schedules flexed to meet the needs of the position.  For existing 
paraprofessionals who are asked to change their schedule, the decision to 
flex their schedule is solely up to the paraprofessionals. 

 
c. Paraprofessionals will be notified of their building assignments for the 

coming year by August 1st except in a case of emergency. 
 
d. Paraprofessionals shall have a 30 minute duty free lunch period each work 

day plus a 10 minute work break per day. 
 
e. Any overnight field trips with students will be voluntary.  Special 

Education Paraprofessionals who work at approved overnight field trips 
will be paid a stipend of $50 per overnight. 

 
6. CAFETERIA WORKERS 

 
a. Cafeteria workers shall work those days when school children are in 

attendance over four hours. 
 
b. All cafeteria workers shall be notified two weeks in advance of a 

permanent shift change or class assignment. 
 
c. A 48 hour notice shall be given before any temporary shift/assignment 

change except in emergency situation.  Temporary shall be defined as two 
weeks or less. 

 
d. Full time cafeteria workers shall work 5 hours per day inclusive of paid 

lunch. 
 
e. A 10 minute break shall be allowed for each 4 consecutive hours of work. 
 
f. All cafeteria employees as of September 1990 who were employed by 

Canton Union School District #66 shall remain employees of District #66 
until their retirement, resignation, dismissal for cause, or reduction in 
force. 

 
g. Any vacancy created by the abandonment of a currently filled cafeteria 

position in the bargaining unit shall be posted and current cafeteria 
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bargaining unit members or current cafeteria employees employed by 
District #66, will be allowed to apply for such positions and shall be filled 
by a qualified current employee applicant. 

 
h. If no current employed cafeteria bargaining unit members apply, then the 

vacated unfilled position may be filled by a subcontracted employee. 
 
i. A district employee may apply for a food service company vacancy if the 

vacant position is equal to or less hours than the district employee’s 
position.  If the food service company vacancy is filled by the district 
employee (who will remain a district employee), the food service 
company will fill the vacated district position (which will remain a food 
service company position). 

 
7. PRINCIPAL’S HELPERS  

 
The changes in this section are part of a pilot program, which shall be monitored 
throughout this contract.  It is the hope that by allowing the individuals to select 
the model of delivery we will obtain the best usage of the various staff.  It is the 
desire to move principal’s helpers into more “light maintenance duties”.  This will 
allow the maintenance staff more time for preventive measures that require 
specialized skills. 
 
a. Principal’s Helpers shall work 8 1/2 hours per day inclusive of a half hour 

unpaid lunch which shall be uninterrupted except for emergencies.  Hours 
shall be determined by the principal. 

 
b. A 10 minute break shall be allowed for each 4 consecutive hours of work. 
 
c. Principal’s Helpers must declare at the beginning of each school year (first 

student attendance day) if they intend to move to 12 month status 
understanding that the summer would then be spent with the maintenance 
crew.  This declaration is independent of the summer custodial process.   

 
d. Principal’s Helpers that work summer custodial work (at the principal’s 

helpers rate of pay) shall accumulate vacation days at the rate of one (1) 
day for every eighty (80) hours worked up to a maximum of five (5) days 
a year.  Vacation days shall be earned and then available the following 
summer.  Principal’s Helpers that work 12 month (summer months with 
maintenance crew) shall receive 5 vacation days.  

 
e. Principal’s Helpers who elect to remain 10 month workers and work 

during the summer on the custodial crew shall be paid at their hourly rate 
of pay.   
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f. Principal’s Helpers working as a temporary summer employee may use 
two days of their accumulated sick leave. 

 
8. BUS MONITORS 

 
a. Regular bus monitors shall work each day of student attendance. 
 
b. Bus monitors employed prior to the 1989-90 school year shall be 

compensated in accordance with the bus drivers pay rate. 
 
c. If bus monitors are employed during the summer, jobs will be offered to 

current monitors on the basis of seniority. 
 

9. SECRETARIES, CLERKS  
 

a. Full time secretaries  shall work five (5), eight (8) hour days per week 
exclusive of a 30 minute unpaid lunch.  Full time clerks shall work five (5) 
seven (7) hour days per week exclusive of lunch. 

 
b. Building/site hours shall be determined by the employer.  Accommodation 

may be made for secretarial/clerical employees to flex beginning and 
ending hours at a site at the supervisor’s discretion. 

 
c. The work year for each employee classification shall be as shown in 

Article XIV, Compensation.  
 
d. It shall be the goal of the administration to eliminate the unnecessary 

dispensing of medication to students.  The Board will indemnify and 
protect employees against claims and suits arising while acting under the 
direction of the Board within the course or scope of his/her duties as 
specified in Illinois School Code, 122, 10-20.20. 

 
10. TEACHER ASSISTANTS/READING AIDES 

 
a. Shall work student attendance days.  Reading aides hired after the 2005-

2006 school year will work teacher attendance days.  Reading aides hired 
prior to the 2005-2006 school year will be encouraged but not required to 
work teacher attendance days and will be compensated accordingly. 

 
b. Hours shall vary and be assigned annually. 
 
c. Any aide or assistant assigned 7 hours or more will have a 30 minute 

unpaid duty free lunch breaks plus a 10 minute work break per day.  Those 
working 4 hours, but less than 7, will get a 10 minute work break. 
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d. Part-time Reading Aides will not receive holidays or longevity nor be 
subject to Article IX, Section II, D., however full time reading aides and 
teacher assistants shall receive longevity. 

 
e. This classification will be entitled to sick leave and business leave. 
 
f. Reading aides will be notified of their assignment as soon as possible prior 

to the start of school. 
 

11.       PARENT COORDINATORS 
 

a. Shall work teacher attendance days. 
 
b. Flexible hours, as assigned by the principal; should average 4.5hours per 

day, paid annually. 
 
c. A Parent Coordinator that works four consecutive hours is entitled to a 

ten-minute break. 
 
d. This classification will not receive holidays nor be subject to Article IX, 

Section II, D. 
 
e. This classification will be entitled to sick leave and business leave. 
 

12.         NURSE 
 

a. Shall work 200 days per year as assigned. 
 
b. Shall work 8 1/2 hours per day including a 30-minute unpaid lunch. 
 
c. Shall be paid annually based upon 200 work days plus 10 holidays per 

year. 
 

13. PARENT FACILITATOR 
 

a. Shall work teacher attendance days. 
 
b. Flexible hours, as assigned by supervisor; should average four hours per 

day; paid annually. 
 
c. This classification is entitled to sick leave and business leave. 
 
d. This classification will not receive holiday pay or longevity pay. 
 
e. This classification will not receive benefits other than those described 

above. 
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B. RESIGNATION 
 

An ESP employee may resign with a minimum two (2) week written notice.  Failure to 
provide this notice shall result in the loss of accumulated vacation pay. 

 
C. VACANCIES 
 

All job vacancies or newly created positions within classifications covered by this 
agreement shall be posted for a minimum of five (5) work days and a copy shall be sent 
to the Association President.  Vacancies must be posted within 10 days of the vacancy 
and filled within 60 days unless there are less than five (5) qualified applicants.  If the 
required number of applicants is not met the position will be filled as soon as possible.  
All postings shall state school and shift.  Qualified current ESP applicants shall be given 
priority consideration for bargaining unit positions over outside applicants if 
qualifications are equal.  Secretarial/clerical work created during the summer will first be 
offered to secretaries/clerks within the bargaining unit.  By April 1, the Association will 
provide the administration with a list of non-12 month ESP employees interested in 
summer custodial work at the district established lower custodial rate.  By May 1 of each 
year, the administration will provide the Association with a list of those employees who 
will be guaranteed summer custodial work. 

 
D. PROBATION  
 

1. A newly hired ESP employee to the bargaining unit shall be considered a 
probationary employee for the first six months of employment.  The probationary 
period may be extended up to an additional 6 months provided the ESP employee 
has been notified and provided written reasons for the extension. 

 
2. An employee involuntarily assigned to another job classification who has served 

the probationary period in another position, shall not serve another probationary 
period.  An ESP employee who is voluntarily assigned to another job 
classification who has served the probationary period in another position, shall 
serve another 3 month probationary period. 

 
E. OVERTIME 
 

Working overtime shall be voluntary on the part of the ESP employee.  Absent 
volunteers, overtime may be assigned.  All overtime work will be paid at 1 1/2 times the 
ESP employee’s regular pay rate, or if ESP employee and employer mutually agree, 
compensatory time at 1 1/2 hours for each hour of overtime worked.  Overtime will be 
calculated for time worked beyond the ESP employee’s regular work week, or thirty-
eight (38) hours per week, whichever is greater.  ESP employee requests to work 
overtime will be considered when assigning overtime.  Overtime will be offered or 
assigned on an equitable basis in each building.  Management will attempt to notify ESP 
employees of overtime as soon as possible.  Refusal to accept an overtime request in 
cases where less than a 48 hour notice was given will not be counted against the ESP 



- 19 - 

employee in terms of future overtime opportunities.  Overtime shall first be offered to 
custodians from the building in which the activity took place, except for pupil supervision 
or early morning snow removal.  If cafeteria employees return to work on a call back, 
they will be paid at a time and one half rate (1.5). 

 
F. UNSAFE AND HAZARDOUS CONDITIONS 
 

Reports of hazardous or unsafe conditions or equipment by ESP employees will be 
investigated by the Supervisor and corrections, repairs, or replacements made if 
necessary. 

 
G. SUBCONTRACTING 
 

During the term of this agreement, the Board shall not subcontract with private carriers or 
governmental agencies for work performed by ESP members of the bargaining unit, 
except as provided in Article V, II-F-5 which would result in the replacement of ESP 
employees or current positions or a reduction in regular hours of employment. 

 
H. HEAD CUSTODIAN 
 

A bargaining unit custodian shall be identified and appointed head custodian in each 
building with three (3) or more custodians. 
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I. AFTER SCHOOL HOUR ACTIVITIES 
 

If after school hour activities create additional work for an ESP employee, the 
supervisor/principal shall determine the priority of work to be completed during the 
regular shift.  If additional time is required compensation shall be in accordance with 
Article V, II-E. 

 
J. DISTRIBUTION OF WORK LOADS 
 

Within each classification the work loads shall be substantially equal for the same hours 
worked as determined by management. 

 
 

ARTICLE VI 
 

EMPLOYEE EVALUATION 
 
I. TEACHER EVALUATION 
 

A. A qualified administrator will formally evaluate all certified teachers at least once 
every two years .  Non-tenured teachers will be evaluated every year per the 
School Code. 

 
B. Within four (4) weeks after the beginning of each school term, the building 

principal or immediate supervisor shall acquaint each teacher under said 
supervisor’s supervision with the formal evaluation procedures, and the principal 
or immediate supervisor shall advise each teacher as to those who may observe 
and evaluate the teacher’s performance.  No formal evaluation may take place 
until such orientation has been completed. 

 
C. The qualified administrator shall evaluate each teacher in accordance with the 

jointly developed evaluation plan. 
 
D. All formal observations shall be done with the full knowledge of the teacher.  

Additional observations may be requested by the teacher.  The evaluator shall 
have a meeting with the teacher within six (6) school days following all formal 
observations. 

 
E. The teacher shall have the right to attach comments to the evaluation. 
 
F. At least sixty (60) days before the end of the school term, the administrator shall 

complete a written evaluation report and make recommendations as to re-
employment of probationary teachers. 

 
G. Any grievance filed relative to this Article shall be limited to violations of the 

specified procedures. 
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H. If a consulting teacher is selected from within the district, the Board will negotiate 

with the Association and the teacher selected on compensation and working 
conditions commensurate with time and effort required. 

 
If a mutually agreeable decision cannot be reached, the Board may seek a 
consulting teacher from the Illinois State Board of Education. 

  
I. Nothing contained herein prohibits the employer from exercising its right to non-

renew probationary teachers. 
 
II. ESP EVALUATION 
 

A. PURPOSE OF EVALUATION 
 

The primary purpose of ESP employee evaluation shall be the assessment of 
employment skills contained in the Job Description.  All evaluations shall be 
conducted in good faith in accordance with the provision of this Agreement. 

 
B. NOTIFICATION OF EVALUATION PROCESS 

 
 Within four (4) weeks after the beginning of each school term, the building 

principal or immediate supervisor shall acquaint each ESP employee under his/her 
supervision with the evaluation procedures, instrument and job description to be 
used to evaluate his/her performance. 

 
C. EVALUATION PROCESS 

 
1. Probationary ESP employees shall be evaluated at least once during their 

probationary period. 
 
2. Non-probationary ESP employees shall be evaluated at least once every 

two years. 
 

D. EVALUATION CONFERENCE 
 

All evaluations shall be reduced to writing and a copy given to the ESP employee 
at least fifteen (15) days prior to the end of the ESP employee’s work year.  The 
employee and the supervisor shall meet to discuss the evaluation within five (5) 
work days after the ESP employee receives the evaluation. 

 
E. RIGHT TO RESPOND: 

 
Following the post-evaluation conference, the ESP employee can submit 
additional written comments or responses to the evaluation if she/he desires.  
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These will be attached to the evaluation and placed into the ESP employee’s 
personnel file. 

 
ARTICLE VII 

 
EMPLOYEE DISCIPLINE/REPRIMAND/PERSONNEL FILES 

 
I. No non-probationary employee shall be discharged or reprimanded without just cause. 

The District shall follow the practice of progressive discipline for remediable offenses 
except where an alleged offense is determined to affect the health, safety or welfare of 
children and/or employees.  The employee, upon request, shall be entitled to Association 
representation when discharged or when issued an official reprimand. 

 
II. Except for non-renewal of probationary employees or evaluations, no employee shall be 

issued a written notice of remediation nor have disciplinary action, written warning, 
suspension, or withholding of increment taken against him/her except for just cause. 

 
III. An employee’s personnel file shall not contain false material.  An employee shall have 

the right, upon request, to review the contents of his/her file and place therein, written 
responses.  The employee shall receive a copy of any disciplinary entry into the file. 
Negative entries generated by sources other than the Administration shall be authorized 
only after administrative investigation and discuss with the employee.  For ESP 
employees, after three years the negative entries shall be pulled from the ESP Employee 
file if no other discipline has occurred. 

 
 

ARTICLE VIII 
 

GRIEVANCE PROCEDURE 
 
A. Definition 
 

A grievance will mean a complaint that there has been an alleged violation, 
misinterpretation, or misapplication of any provision of the Agreement. 

 
B. Statement of Basic Principals 
 

1. Every employee covered by this Agreement or the Association on behalf of  a 
class(es) will have the right to present grievances in accordance with these 
procedures, with or without representation.  Nothing contained in this article or 
elsewhere in this Agreement shall be construed to prevent any individual 
employee from discussing a problem with the administration and having it 
adjusted without intervention or representation of Association representatives. 

 
2. An employee who participates in these grievance procedures will not be subjected 

to discipline or reprisal because of such participation. 
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3. The failure of an employee or the Association to act on any grievance within the 

prescribed time limits will act as a bar to any further appeal and an administrator’s 
failure to give a decision within the time limits will permit the grievant to proceed 
to the next step.  The time limits, however, may be extended by mutual 
agreement. 

 
4. Any employee has a right to be represented in the grievance procedure at Step C-2 

and beyond.  The employee will be present at any grievance discussion when the 
administration and/or the Association deems it necessary.  When the presence of 
an employee at a grievance hearing is requested by either party, illness or other 
incapacity of an employee will be grounds for any necessary extension of 
grievance procedure time limits. 

 
5. In any instance where an employee is not represented in the grievance procedure, 

the Association will be notified of the final disposition of the grievance.  Such 
disposition will not be in conflict with any of the terms or conditions of this 
Agreement. 

 
6. Hearings and conferences under this procedure shall be conducted at a time and 

place which will afford a fair and reasonable opportunity for all persons, 
including witnesses entitled to be present, to attend and will be held, insofar as 
possible, after regular school hours, or during non-teaching time of personnel 
involved. When such hearings and conferences are held at the option of the 
Administration during school hours, all employees whose presence is required 
will be excused with pay for that purpose. 

 
7. It is agreed that any investigation or other handling or processing of any grievance 

by the grievant or association representatives(s) will be conducted so as to result 
in no interference with no interruption whatsoever of the instructional program 
and related work activities of the staff. 

 
8. At any time during the following procedure, the grievant may withdraw his 

complaint without establishing precedent.  Written notice of withdrawal may be 
requested by either party. 

 
9. A working day will constitute any calendar day except weekends and school 

holidays.  Summer break will not be considered a school holiday. 
 

C. Procedures 
 
 An attempt must be made to resolve any potential grievance in an informal, verbal 

discussion between the employee and his immediate supervisor. 
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 1. First Step 
 

After attempting to resolve a grievance informally with the immediate supervisor, 
an employee may deliver a formal grievance in writing to the immediate 
supervisor.    The written grievance should state the nature of the grievance, 
should note the specific clause or clauses of the Agreement allegedly violated, 
and should state the remedy requested.  The grievance must be delivered within 
twenty (20) working days from the date of the occurrence of the event giving rise 
to the grievance.  The supervisor shall meet with either the employee or the local 
Association representative at a mutually convenient time to discuss the grievance.  
Following that meeting, the supervisor will make a decision and communicate it 
in writing to the employee and the Superintendent within ten (10) working days of 
that meeting. 

 
2. Second Step 

 
In the event a grievance has not been satisfactorily resolved at the first step, the 
grievance may be filed with the Superintendent, within five (5) working days of 
the supervisor’s written decision or answer.  Within ten (10) working days after 
such written grievance is filed, the grievant, his or her representative, the 
principal, and the Superintendent or his designee, and the supervisor if deemed 
necessary by the Superintendent, will meet in an attempt to resolve the grievance.  
The Superintendent or his designee will deliver an answer within ten (10) working 
days of the second step grievance meeting and communicate it in writing to the 
employee, the supervisor, and the Association.  The parties may agree that 
grievances may begin at the Second Step in the event of a class grievance or if 
there is no supervisor other than the Superintendent. 

3. Third Step 
 
 If the grievance cannot be settled at the second step, the grievance will be submitted to an 

interest based problem-solving step.  The District and the Association with the use 
of a facilitator shall explore settling the grievance using the principles of interest 
based problem solving.  There will be up to four members allowed on each team 
with one member of the Board team being a Board Member.  If the grievance is 
not resolved through this method the grievance may be moved to the fourth step.  
Step three shall have twenty (20) working days to complete the process. 

 
4. Fourth Step 

 
If the grievance is not resolved satisfactorily, the Association may submit the 
grievance within twenty (20) working days of the Board’s decision (Third Step), 
to final and binding arbitration.  The American Arbitration Association will be 
requested to provide a panel of seven (7) arbitrators.  Each of the two parties will, 
within seven (7) days alternately strike one name at a time from the panel until 
only one will remain.  The remaining name will be the arbitrator.  The decision of 
the arbitrator will be final and binding on the parties. 
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The arbitrator’s fees and the expenses which are common to both parties for the 
arbitrator will be borne equally by the Board and the Association.  Each party to 
an arbitration proceeding will be responsible for compensating its own 
representatives and witnesses.  

 
The arbitrator will have no power to alter the terms of this Agreement.  His 
authority will be limited to deciding only the issue or issues presented to him by 
the School Board and the Association, and his decision must be based solely upon 
his interpretation of the meaning or application of the provisions of the 
Agreement.   

 
 

ARTICLE IX 
 

REDUCTION IN FORCE 
 
I. TEACHERS 
 
A. Procedure 
 

The following criteria will be used to reduce the teaching staff.  When two or more 
teachers have the same qualifications at one step, the next step will be used to determine 
where the reduction will be made. 

 
1. Non-tenure status 
2.  Certification 
3. Years of service with the district 
4. Education 
5. Subject area 
6. Written recommendation of renewal of contract by appropriate administrator 
7. Recommendation of Superintendent 
 

B. Clarification 
 

1. Non-tenure status - All teachers who have not entered upon contractual continued 
service will be first removed in compliance with The School Code of Illinois. 

 
2. Certification - All teachers who do not hold a certificate of qualification in area 

currently teaching, granted by the State Board of Education and a regional 
superintendent of schools will then be removed. 

 
3. Years of service with the District - Years of service with the school district will be 

interpreted as follows: 
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a. Will be construed to mean years of teaching by another subsection of this 
article. 

 
b. Will include service prior to and subsequent to Board-approved leave, 

except for the purpose of sabbatical leave.  Sabbatical leave shall not be 
construed as an interruption of seniority rights but shall be construed as 
continuous service. 

 
c. At the time of reemployment, all tenured teachers who have been 

honorably dismissed under the provision of The School Code of Illinois, 
will be placed on the seniority list in accordance with total years of service 
in the district. 

 
C. Seniority 
 

For the purpose of determining the ranking of years of service with the district, the Board 
will establish a seniority list for each area of certification.  Teachers will automatically be 
placed on the list in the area(s) in which they are currently teaching.  Upon proof of 
certification according to the State Board of Education they may be added to the list in 
other areas.  A clarification of seniority follows: 

 
1. If a full-time position has been reduced to a part-time, that teacher will continue 

to accrue full seniority. 
 
2. A part-time teacher (other than above) will accumulate seniority at the fractional 

part of a year as determined by the fractional part of the teaching day. 
 
3. In case of a teacher who resigns and comes back, seniority will accumulate from 

the date of the latest employment. 
 
4. The ranking of seniority for the seniority list(s) will be from the teacher with the 

highest number of years of service in the school district to the teacher with the 
lowest; with the teacher with the highest amount of service having the greatest 
seniority and the teacher with the lowest number of years of service having the 
least seniority.  The Board will update the seniority list(s) to reflect any addition 
or deletion of personnel caused by retirement, death, resignation, other cessation 
of services, or new employees.  Such list(s) will govern the status of years of 
service with the district. 

 
5. The Board will update the seniority lists on or before February 1 of each year.  A 

copy of each seniority list and subsequent undated lists will be given to the 
Association, and a copy will be posted in the Superintendent’s office. 

 
6. Each teacher’s name will appear on every seniority list for which the teacher is 

certified by current standards of the State Board of Education.  A teacher who has 
been dismissed in his/her current teaching field will replace a teacher with less 



- 27 - 

seniority on any other list on which the teacher’s name appears.  The 
Superintendent will make his or her recommendation at this level. 

 
7. A teacher on an unpaid leave of absence will receive a full year’s seniority, (part-

time subject to provisions above) if he/she worked at least 120 days during the 
school year.  If a teacher works at least 80 days or one semester but less than 120 
days in a school year, the teacher will earn one-half (1/2) year of seniority (part- 
time subject to provisions above). 

 
D. Reinstatement 
  

1. A teacher will only be recalled to a vacant and available position in the school 
district in fields in which he/she is certified and is listed on the seniority list for 
the vacant position for a period up to October 2 of the school year following the 
year on layoff.  Reinstatement will be in the order of seniority and the teacher 
with the highest amount of seniority will be reinstated first.  Recall will not be 
made if the effect of recall is to remove a more senior teacher. 

 
2. The Board will maintain a recall list in accordance with 1.  This list will be 

updated and a copy will be forwarded to the Association by February 1. 
 
3. No appointment of a new teacher will be made while there is available a 

dismissed tenured teacher who is properly certified to fill such a vacancy. 
 
4. Such notification will be made by certified mail to the last known address of a 

teacher as on file with the administration. 
 
5. In the event a teacher declines the position or fails to notify the district in writing 

of the teacher’s intentions within fifteen (15) calendar days of receipt of 
notification, the teacher will be removed from the recall list. 

 
6. This reinstatement policy will continue until the teacher fails to respond within 

fifteen (15) calendar days of the receipt of notification of available positions or 
until the teacher submits in writing a request to be removed from the recall list. 

 
7. Nothing in this procedure will be construed to impair the rights of dismissed 

teachers to receive unemployment compensation if otherwise eligible. 
 
8. A teacher will have the right to accept or reject a part-time position and retain 

recall rights to be made whole. 
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E. Definition of Terms for Subsection 
 

1. Education-The horizontal position and education relative to teaching position of 
teachers on the salary schedule shall determine the status of the teacher in regard 
to education. 

 
2. Subject Area or Level-Years of teaching in a particular subject area for secondary 

teachers and/or years of teaching in the elementary grades shall govern. 
 
3. A written recommendation of renewal/non-renewal of contract by the appropriate 

administrator shall govern. 
 
4. Recommendation of Superintendent-The Superintendent shall make his/her 

recommendation at this level. 
 

F. Should it become necessary to RIF a teacher, the School Board will provide continued 
scheduled options as long as the teacher remains on the District’s payroll. 

 
 
II. ESP 
 
A. Classifications 
 

Layoffs or reductions in hours, if necessary, shall be in order of seniority, least senior 
first in each job classification.  The classifications shall be: Custodial, Principal’s Helper, 
Maintenance, Mechanic, Cafeteria, Paraprofessional, Teacher Assistant, Reading Aide, 
Parent Coordinator, , Nurse, Parent Facilitator, Bus Driver, Bus Monitor*, Secretary, and 
Clerk.  Within the Paraprofessional classification, those aides who possess special skills 
and abilities, (for example, hearing impaired interpreter, English as a second language 
aide, computer aide, learning assistance center aide) shall be exempted from the RIF if 
their position is still required.  There shall be no “bumping” into another job 
classification.  ESP employees, except paraprofessionals, to be reduced shall be given 
written notice no later than 60 days prior to the beginning of the next school year 
preceding the reduction.  Paraprofessionals may be reduced upon a 30 day notice any 
time.  Any ARAMARK (or their successor) employee, shall be laid off prior to the 
reduction of a district ESP employee. 

 
B. Seniority 
 

The ESP employment date shall be the first day the ESP reports to work.**  Seniority 
shall be defined as the length of an ESP employee’s continuous employment with the 
District within the job classification.  An employee shall only accrue seniority in the 
classification in which he/she is currently employed, but shall retain seniority previously 
accrued in other classifications.  Service shall be computed from the first day of 
uninterrupted employment.  Service shall not be interrupted due to utilization of approved 
leaves of absence, vacations, time on recall, or normal breaks in the contractual year for 
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that job classification.  A seniority list shall be developed and posted each year prior to 
October 1 reflecting the length of service of each ESP employee in each job classification 
including those on layoff.  A part-time custodian hired after July 1, 2002, will accumulate 
seniority at a fractional part of a year as determined by the fractional part of the work 
day. 
 
**In the case of an employment date tie, the tie breaking criteria shall be: 
 

1. Qualifications 
2. Evaluations 
3. Recommendation of the Superintendent 

 
C. Recall 
 

Each ESP employee laid off will have a recall period equal to the greater of one year or 
the number of years of seniority divided by two (2).  If a vacancy occurs, the most senior 
qualified ESP employee in that classification shall be offered the position.  If there are no 
ESP employees on the recall list in that classification, ESP employees on recall lists in 
other job classifications will be considered.  ESP employees shall retain recall rights 
during the recall period, subject to the following: 
 
1. If an employee declines to accept a position to the same classification that he or she 

was laid off from, the employee’s recall rights shall terminate provided, however, 
that an employee who was full-time at the time of layoff shall not lose recall rights if 
he or she turns down a part-time position. 

 
 
2. If an employee declines to accept a position from a different classification than the 

one he or she was laid off from, the employee shall lose recall rights only to 
positions in that classification. 

 
Recall notification shall be made by certified mail to the last known address of the ESP 
employee on file.  In the event that the ESP employee fails to respond within fifteen (15) 
calendar days of receipt of the notification or attempted delivery, the employee will be 
removed from the recall list. 

 
D. Full-Time/Part-Time  
 

Whenever possible, the District shall retain and/or create full time positions rather than 
dividing full time positions into part time positions. 

 
E. Restrictions 
 

There shall be no reduction in hours or positions in the maintenance classification due to 
the employment of groundskeepers.  Additional Principal’s Helpers will not be hired to 
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replace or reduce the hours of custodial positions.  Reductions in hours or positions in 
other classifications shall be accomplished, whenever possible, through attrition. 

 
*Bus Monitors hired prior to July 1, 1989 shall be considered as a bus driver (if qualified 
as such) for purposes of reduction in force. 

 
 

ARTICLE X 
 

TEACHER ASSIGNMENT, INVOLUNTARY TRANSFER, AND EXTRA-DUTY 
ASSIGNMENT - TEACHERS ONLY 

 
A. Involuntary Transfer 
  

1. Definition 
 

a. “Involuntary transfer” occurs when there is forced relocation of teacher 
personnel due to pupil distribution or instructional requirements. 

 
2. Procedures 

 
a. Volunteers 
 

When it is necessary to transfer or reassign teachers in a school, all 
volunteers will be considered first. 

   
b. Staff Assignment 
 

When an adequate number of volunteers are not obtainable, such transfers 
will be made on the basis of district needs.  It is understood by both the 
Board and the Association that such relocation of staff will most often 
need to be done on a building level or a department level. 

 
B. Teacher Assignment 
 

1. All teachers will be given notice of their tentative changes in building assignments, 
class and/or subject assignments, by July 1. 

 
2. No changes in the teacher’s assignments may be made later than August 1st unless 

it is by employee request or such a change is necessitated by an emergency.  In the 
case of an involuntary change after August 1st, the teacher affected will be notified 
in writing within five (5) calendar days of the knowledge of such a change, and 
upon the request of the teacher, the changes will be promptly reviewed between 
the Superintendent and his/her representative and the teacher affected and a 
representative of the Association.  In the event of any disagreement as to the need 
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of such a change in assignment, and upon his/her request, any teacher affected by 
an involuntary change may be released from his/her contract. 

 
3. Teachers will not be assigned outside the scope of their qualification pursuant to 

State Board of Education Document #1. 
 
4. If any involuntarily transferred teacher does not receive an acceptable assignment 

from the above procedures, the Superintendent will inform said teachers of 
positions as they become available and shall be considered in advance of outside 
applicants. 

 
5. If more than one teacher who has been involuntarily transferred requests the same 

position, then such position will be assigned based upon applicant’s seniority and 
qualifications. 

 
6. All vacancies will be posted and in all buildings within five (5) calendar days after 

announcement and for at least fourteen (14) calendar days before filling.  During 
the months of June, July, and August, the posting requirement is shortened to five 
days.  Posting for all vacancies during the months of June, July, and August shall 
be done by posting the vacancies on the district web page and by broadcasting a 
voice mail message to all district employees via the district phone system. 

 
C. Extra-Duty 
   

1.  Teachers assigned to an extra-duty activity will be given an opportunity before the 
dismissal of school in the spring to submit a written request to change or drop an 
extra-duty assignment. 

  
2. Request for changes in activities must be received in the main office by April 15.  

The list of activities and the number of openings will be posted in all school 
buildings by May 1 for at least fourteen (14) calendar days.  Extra-duty 
assignments not filled by June 1st will be made by the administration following 
exploration of volunteers. 

 
3. Current teacher applicants will be given consideration for vacant or newly created 

extra-duty positions before the Employer employs individuals from outside of the 
bargaining unit.  A head coach’s preference of candidates in their sport will be 
given consideration. 

 
4. Chaperoning 
 

a.. Teachers assigned to chaperone will be paid according to the amount 
listed in Appendix B.  Any teacher who arranges for a substitute will 
notify the office. 
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b. Any bus to a school related event must have at least one (1) chaperone. Any 
bus with more than 35 students must have at least two (2) chaperones. 

 
 

ESP INVOLUNTARY TRANSFER 
 
A. Involuntary Transfer 
  

1. Definition 
 

a. “Involuntary transfer” occurs when there is forced relocation of personnel due 
to pupil distribution or instructional requirements. 

 
b. When it is necessary to transfer or reassign in the district all qualified 

volunteers will be considered first. 
 
 

 
ARTICLE XI 

 
LEAVES 

 
I. TEACHERS 
 
A. PAID LEAVES 
 

1. SICK LEAVE 
 

a. (1)  Each teacher will be entitled to a total of ten (10) sick leave days with 
full pay per year for the first five (5) years of employment in this School 
District, and fifteen (15) days per year thereafter.  Unused sick days shall 
accumulate.  

 
 (2) Sick leave will be interpreted to mean personal illness, disability, 
quarantine at home, or serious illness or death in the immediate family or 
household.  The immediate family for purposes of this section will 
include: parents, spouse, brothers, sisters, children, grandparents, 
grandchildren, parents-in-law, brothers/sisters-in-law, and legal guardians. 

 
b. When absence is due to injury or illness compensable under the Illinois 

Workmen’s Compensation Act, the teacher may elect to receive, in 
addition to the amount paid under the Act, a taxable sum equaling the 
difference between the teacher’s full per diem salary and the amount 
compensable under the Act with a corresponding deduction of 1/3rd sick 
day for each day of absence. 
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c. Pregnancy and pregnancy-related disabilities are to be treated as would 
any other illness and/or disability covered by sick leave.  The period of 
disability for which sick leave may be used for childbirth shall be for the 
period as verified by the attending physician.  An unpaid leave of absence 
for child care or a Family Medical Leave may also be granted upon the 
teacher’s request according to Sections B. 

 
d. Sick leave does not accumulate if on a full school year leave.  A pro rata 

amount will be granted for working less than one hundred twenty (120) 
days and full sick leave will be granted for working one hundred twenty 
(120) days or more. 

 
e. The Board will allow a teacher to use up to two (2) days per year of 

accumulated sick leave for bereavement purposes for relatives other than 
those listed in Section A, paragraph 1.a (2),. 

 
2. PERSONAL LEAVE 

 
Two (2) personal leave days per year at full pay will be allowed each teacher 
subject to the following requirements: 

 
a. The purpose must constitute something that cannot be done on a non-

school day or that is of an emergency nature. 
 
b. No reason must be stated, but both days are restricted by professional 

ethics.  Examples of appropriate use of such leave would be legal 
appointments, family business, personal emergencies, etc. 

 
(1)  Requests must be given to the Superintendent, or in his absence, to 

his designee, at least 48 hours in advance. 
 
(2)  The day immediately preceding, or immediately following, a two-

day or longer holiday will not be recognized as a business leave 
day. 

 
(3) The day is available for use as sick leave. 
 

c. One unused personal leave day will be accumulated to a maximum of 
three (3) days after which unused days will be added to the accumulated 
total sick leave.  At the time of retirement, current unused personal days 
will be added to accumulated sick leave. 

 
d. Personal days may not be used during the first week (five working days) 

of school. 
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3. When schools and school offices are officially closed by the Superintendent, no 
leave days previously arranged by the teacher will be deducted for such 
emergency days. 

 
 4. SABBATICAL LEAVE 
 

The school board may grant a sabbatical leave to a tenured teacher.  Such leave is 
subject to the provisions of The School Code of Illinois, Section 24 6-1. 

 
5. PROFESSIONAL BUSINESS/JOB PERFORMANCE LEAVE 

 
Teachers may apply for professional business/job performance leave.  If 
approved, a teacher shall suffer no loss of pay.  If requested and approved, tuition, 
fees, meals, mileage, room, books, and other necessary costs will be borne by the 
District. 
 

B. LEAVES OF ABSENCE WITHOUT PAY 
 

Leaves of absence may be granted without pay to tenured teachers who have rendered 
satisfactory service to the District and who desire to return to employment in a similar 
capacity if a mutually agreed upon term of leave is acceptable to the Administration.  The 
Board will not without reason deny leave of absence without pay consistent with the 
conditions stated herein. 

 
Each approved leave of absence will be of the shortest possible duration required to meet 
the purpose for the leave consistent with a reasonable continuity of instruction for 
students.  Leaves of absence without pay for not more than one (1) year (unless mutually 
extended) may be granted to tenured teachers according to the following conditions: 

 
  

1. Written requests for leaves of absence without pay would be made at least 60 days 
before the leave is desired, or before the end of the school year, whichever 
applies, subject to the approval of the Board. 

 
2. Dates of departure and return must be acceptable to the administration and 

determined prior to initiating the request. 
 
3. Leaves may be granted for: 

 
 a. Advanced study leading to a degree in an approved university. 
 b. Campaigning for or serving in public office. 
 c. Maternity, adoption, and child rearing. 
 d. Exchange teaching or foreign or military teaching programs. 
 e. Other reasons acceptable to the Board which will improve the educational 

program in the District. 
 f. Election to a state Association’s full-time officer’s position. 
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 g. Military service. 
 h. reasons b, d, and g will be granted with the understanding that the date of 

departure and return must be acceptable to and approved by the 
Superintendent within the guidelines established above. 

 
4. A year’s credit on the salary schedule will be granted for the year of leave if more 

than one hundred twenty (120) days were worked that year. 
 

5. Teachers on such unpaid leave may continue insurance benefits if they apply, but 
the employee must pay cost of health insurance. 

 
6. A teacher on an approved leave for more than a semester will be reinstated at the 

end of the intervening semester upon a sixty (60) day notice. 
 

7. Failure of the teacher to notify the District of intention to return at least ninety 
(90) days before the end of the school year or sixty (60) days before the end of the 
first semester will be considered as a resignation from continued contractual 
service, thereby removing the Board’s obligation to re-employ.  Upon approval of 
a leave, the District will notify the teacher of the Board’s decision with a written 
notice which will include the response deadline.  The right of the teacher to resign 
without approval before July 1, will not be diminished by this Agreement. 

 
II. ESP 
 
A. SICK LEAVE 
 
 1. Each ESP employee shall receive ten (10) sick leave days per contract year, 

credited at the beginning of each contract year.  Twelve month employees will be 
entitled to a total of ten (10) sick leave days with full pay per year for the first five 
(5) years of employment in this school district, and fifteen (15) days per year 
thereafter.  A sick day shall be equal in length to the ESP employee’s workday.  
Sick leave shall accumulate up to 180 days.  

2 Twelve month custodians and Principal’s Helpers hired after 1994-95 shall 
receive ten (10 sick leave days  per year for the duration of this contract.) 

 
3. When 180 days have been accumulated, days in excess (not to exceed 60) may be 

banked for IMRF retirement purposes only.  Sick leave will be interpreted to 
mean personal illness, disability, quarantine at home, or serious illness or death in 
the immediate family or household.  The immediate family for purposes of this 
section will include: parents, spouse, brothers, sisters, children, grandparents, 
grandchildren, parents-in-law, brothers/sisters-in-law, and legal guardians. 

 
 4. Each ESP employee who is entitled to less than 15 sick leave days per year, who 

uses two (2) sick days or less, shall be entitled to two (2) additional sick days the 
following year. 
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B. PERSONAL LEAVE 
 
 Two (2) business or emergency leave days per year, accumulative to three (3) at full 
 pay, will be allowed each regular employee subject to the following requirements. 
 
 1. The purpose must constitute something that cannot be done on a non-work day or 

that is of an emergency nature. 
 
 2. No reason must be stated, but the day is restricted by professional ethics.  

Examples of appropriate use of such leave would be legal appointments, family 
business, personal emergencies, etc. 

 
 (a) Requests must be given to the Superintendent, or in his absence, to his 

designee, at least forty-eight (48) hours in advance.  
 
 (b) The day immediately preceding, or immediately following a two-day or 

longer holiday will not be recognized as a business leave day. 
 
 (c) The day is available for use as sick leave. 
 

3. Unused personal leave days beyond the maximum of three shall accumulate as 
sick leave. 

 
C. WORKER’S COMPENSATION 
 
 For absence due to injury or illness incurred in the course of the ESP bargaining unit 

member’s employment, the ESP employee will retain all proceeds from Workers’ 
Compensation.  At the ESP employee’s option the difference between the proceeds from 
Workers’ Compensation and full daily rate of pay will be reimbursed by the District with 
a 1/3 deduction from the ESP employee’s accumulated sick leave for each day of 
absence. 

 
D. UNPAID LEAVES 
 

Unpaid leaves of absence may be granted by the District at its discretion and for a 
duration determined between ESP employee and the District.  All insurance coverage 
shall continue while on such leave except the ESP employee shall be required to pay the 
individual cost of premiums. 

 
E. CHILD CARE LEAVE 
 

A child care leave of absence may be granted by the Board to commence at the 
termination of disability period for a period of time mutually agreed upon between the 
ESP employee and the Board with recognition for natural breaks in the school year.  All 
insurance coverage shall continue while on such leave except the ESP employee shall be 
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required to pay the individual cost of premiums except as may be provided in III.A, 
Family Medical Leave. 

 
F. BEREAVEMENT LEAVE 
 
 The District will allow an ESP employee to use two (2) days of sick leave per year for 

bereavement purposes for relatives other than those noted in II.A.3,  
 
 
III. ALL EMPLOYEES 
 
A. FAMILY MEDICAL LEAVE 
 
 1. Each “eligible employee” (as defined within the Family and Medical Leave Act) 

shall be entitled to a family and/or medical leave of absence which shall be 
defined as an approved absence available to eligible employees for up to twelve 
(12) weeks of unpaid leave per twelve (12) month period (measured from 
September 1 through August 31).  Leave may be taken for those qualifying events 
identified within the Family and Medical Leave Act. 

 
 2. The provisions of this Section shall apply to all family medical leaves of absence.  

If an employee is entitled to paid leave the employee may take paid leave during 
the term of the family medical leave, however the combination of paid leave and 
family medical leave may be extended beyond 12 weeks only at the discretion of 
the District.  Reduced, altered, or intermittent work schedules may be 
accommodated as provided in the Act.  Spouses who are employed by the District 
are entitled to a combined total of twelve (12) weeks of leave for the birth or 
adoption of a child or for the care of a sick parent. 

 
 3. When the need for leave is foreseeable, such as the birth or adoption of a child, or 

planned medical treatment, the employee must provide reasonable prior notice not 
less than thirty (30) days prior to the leave and make efforts to schedule leave so 
as not to disrupt the District’s operations.  In case of illness, the employee shall 
report periodically on his or her leave status and intention to return to work. 

 
 4. For purpose of this Family Medical Leave only, an employee on an unpaid 

portion of a family or medical leave of absence shall continue to receive group 
insurance benefits for up to a maximum of twelve (12) weeks, unless extended at 
the District’s discretion, at the level and under the conditions that the coverage 
would be provided if the employee had continued working and had not taken 
leave.  In the event that an employee elects not to return to work upon completion 
of an approved, unpaid leave of absence, the employee must reimburse the 
District for the cost of any payments made to maintain the employee’s coverage, 
unless the failure to return to work was for reasons beyond the employee’s 
control. 
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B. JURY DUTY/SCHOOL-RELATED SUBPOENA 
 
 An employee shall suffer no loss of pay or leave days if summoned for jury duty or 

served a school related subpoena, except that any remuneration for such service be given 
to the District. 

 
C. ASSOCIATION LEAVE 
 
 Upon notification of a CEA President, up to three (3) representatives of the Association 

will be excused on any day without loss of salary for attendance at local, state or national 
conferences or on other business pertinent to Association affairs.  The Association shall 
have an aggregate of fourteen (14) non-cumulative days per school year for such purpose.  
Written notice will be given to the Superintendent of upcoming conferences or business 
the Association plans to attend.  An additional ten (10) days for unrestricted Association 
business will be granted if the Association reimburses the District the current substitute 
pay rate.  Of the 10 unrestricted days, the CEA President or his/her designee may utilize 
up to an aggregate of 3 days for problem solving with the administration without 
substitute reimbursement. 

 
 

ARTICLE XII 
 

INSURANCE 
 
I. TEACHERS 
 
A. 1. For those teachers hired before the 1997-98 school year, who choose the annuity 

over health insurance, the Board of Education will pay $2000 (including TRS) per 
teacher, per year, toward the cost of life insurance and annuities. 

 
 2. For those teachers who choose to take insurance the Board of Education will pay 

up to$2400 per teacher, per year, toward the cost of health insurance (single, 
member +1, or member 2+),  vision insurance, and/or dental insurance. 

 
  
B. The School Board agrees to present a list of subscribers to the hospitalization and surgical 

insurance program, upon request, to the Association. 
 
C. New Group members will be eligible for coverage on the first of the month following the 

month of employment.  If the first day of employment falls on the first workday of the 
month, the teacher becomes eligible the first day of employment. 

 
D. Those teachers terminating employment in the Canton Union School District No. 66 

have the following options in regard to continued insurance coverage: 
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1. Those teachers who elect to continue to receive their pay on the regularly 
scheduled basis (as specified in Article XIV, Section I-B) will receive full 
insurance benefits until August 31st of that year. 

 
2. Those teachers who elect to receive their remaining pay in a single amount at the 

end  of the school year, will receive full insurance benefits until June 30 of that 
year. 

 
3. Retiring teachers will receive full insurance coverage until August 31 of that year.  

Immediately thereafter, the district will pay thirty-five percent (35%) of the 
retiree’s share of the cost of the Teacher Retirement System’s Health Insurance 
Plan Premium until age 65 or five (5) years, which ever occurs sooner.   

 
E. An eight-member committee, chaired by District #66 Business Officer will be established 

consisting of three (3) teachers approved by the Association, two (2) members from the 
non-certified staff, one (1) member from the administration staff and one (1) Board 
member to oversee, review, consider changes, and make recommendation for the 
insurance program. 

 
F. T.H.I.S. CONTRIBUTION 
 
 The Board will pay the employees .5% contribution for the Teacher’s Retirement System 

Health Insurance Plan. 
 
II. ESP 
 
 A. For those ESP full-time (25 hours or more per week) employees hired before the 

1997-98 school year who choose the annuity over health insurance, the Board of 
Education will pay $1850 per employee, per year, toward the cost of life 
insurance and annuities. 

 
 B. For those ESP full-time (25 hours or more per week) employees hired before the 

1997-98 school year, the Board of Education will pay $ 2400 per employee per 
year toward the cost of health insurance (single, member +1, or member 2+), 
vision insurance or dental insurance per employee, per year. 

 
  
 
III. ALL EMPLOYEES 
 

A. In the 2009-2012 school years the Board of Education shall annually add $347,300 to 
the insurance fund.  In addition, following the 2010-2011 and 2011-2012 school 
years, the Board of Education shall add an additional amount to the insurance fund.  
This additional amount shall be equal to difference between the amount spent by the 
Board of Education on health insurance (e.g. premium contributions and lump sum) 
during the 2009-2010 school year and the amount spent by the Board of Education in 
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the 2010-2011 school year or the 2011-2012 school year, as applicable.  The intent of 
this provision is to insure that the district contribution towards health insurance cost 
shall not be less in the 2010-2011 and 2011-2012 school year than that spent on 
health insurance during the 2009-2010 school year.  This provision shall not include 
the cost of reinsurance or any amount voluntarily contributed by the Board (for 
example, in response to a catastrophic claim or series of claims.) 

 
B. The Board will pay the cost of a $10,000 life insurance policy for all full-time 

employees. 
 

 
ARTICLE XIII 

 
BENEFITS 

 
I. TEACHERS 
 
A. All benefits will be received by all full time teachers and all part-time teachers who are 

assigned grades 7-12 and who are scheduled for twenty (20) or more periods per week for 
a semester or more.  Full time and part-time teachers at the K-6 grade level who are 
employed for at least twenty (20) hours per week for a semester or more, shall receive all 
benefits.  Teachers who voluntarily agree to job share a full time position shall receive a 
pro rata portion of one full insurance plan premium or annuity.  Benefits will be received 
by all teachers employed before the 1997-98 school year as stated in the contract for the 
1996-97 school year. 

 
B. Teachers employed full-time on contract for more than one semester will receive full- 

time benefits, but the benefits shall be limited to their period of employment.  Teachers 
employed full-time on contract for a semester or less shall receive a stipend equal to 50% 
of the insurance amount in Article XII, Section I, A.1), divided by 90, then multiplied by 
the number of days worked. 

 
II. ESP 
 
A. DRIVER PHYSICALS 
 
 District No. 66 shall pay the cost of one bus driver physical per ESP employee per year at 

a Doctor of the District’s choice.  If the ESP employee elects to be examined by his/her 
own doctor, he/she shall be reimbursed up to $20 for the exam.  Drug test required by 
regulation, law or the employer shall be paid by the employer. 

 
B. LICENSE FEES 
 
 District No. 66 shall pay the cost of the ESP employee’s certification or driver’s license 

fees as required by the district or by law. 
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C. HOLIDAYS 
 
Hourly ESP employees receive holidays according to the following schedule provided the 
holidays are within the employee’s work year: 
10 month Secretaries and Clerks receive; 

 New Year’s Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
Good Friday  
Labor Day 
New Year’s Eve day 

 
Bus Drivers, Monitors, and District Cafeteria workers 

New Year’s Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
Good Friday  
Labor Day 
New Year’s Eve Day 
3 additional days (by mutual agreement of CEA and Board) 

 
Custodial Staff receive; 

0-9 years of service 
 New Year’s Day 

Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
  
Good Friday  
Labor Day 
 
Memorial Day 
 

10+ years of service 
 New Year’s Day 

Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
Good Friday  
Labor Day 
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New Year’s Eve Day 
Memorial Day 
Independence Day 
3 additional days (by mutual agreement of CEA and Board) 

 
Principal’s Helpers who elect to remain under the 10 month model receive 

 New Year’s Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
Good Friday  
Labor Day 
New Year’s Eve Day 
3 additional days (by mutual agreement of CEA and Board) 

 
12 month ESP’s receive; 

New Year’s Day 
Thanksgiving Day 
Friday after Thanksgiving 
Christmas Eve 
Christmas Day 
Good Friday  
Labor Day 
New Year’s Eve Day 
Memorial Day 
Independence Day 
3 additional days (by mutual agreement of CEA and Board) 

 
 

D. VACATION 
 

Maintenance and mechanics shall receive annual vacation as follows: 
  1-4 years service   2 weeks 
  5-9 years service   3 weeks 
  10 or more years service  4 weeks 
 
 Custodians and 12 month principals helpers shall receive annual vacation as follows: 
  0-5 years of service   1 week 
  6-10 years of service   2 weeks 
  11-20 years of service   3 weeks 
  21+ years of service   4 weeks 
 
 Twelve month secretaries shall receive annual vacation as follows: 
  1-4 years service   2 weeks 
  5 or more years service  3 weeks 
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 The administration will consider vacation requests made by eligible ESP bargaining unit 

members which can include single days.  Vacation will be taken on a calendar year basis.  
An ESP employee will not be eligible for vacation during the calendar year in which 
he/she was employed.  The following calendar year (the ESP employee’s first 
employment anniversary year) the ESP employee will receive a pro rata amount of 
vacation according to the percent of the preceding calendar year which the individual was 
employed.   

 
 In each succeeding calendar year, the ESP employee shall receive the entire amount of 

vacation allotted according to the ESP employee’s employment anniversary year number.  
Years earned toward vacation credit may be carried to another classification with 
vacation.  If transferring from a classification without vacation, then years earned toward 
vacation credit will begin on the first day of work in the new category.  However, that 
transferring individual shall receive two (2) weeks vacation during the next calendar year 
and a full complement of vacation thereafter. 

 
E. RESTRICTION  
 
 ESP employees absent the last day before Thanksgiving, Christmas, or Good Friday, or 

the first work day following New Years for reasons other than sickness or vacation, will 
not be paid the associated Holiday pay. 

 
III. ALL EMPLOYEES 
 
 Credit Union Deductions 
 

Deductions for investments of payments to be sent to any employee’s authorized credit 
union will be granted upon written authorization by the employee.  The authorization 
form will contain the individual’s account number(s), the amount to be deducted each pay 
period, the beginning and ending dates for the deduction, the address to which the 
deduction is to be sent, and the signature of the employee authorizing such deduction. 

 
 
 The following stipulations must be followed: 
 
 1. One credit union must be selected. 
 2. Entering and withdrawing from plan must take place only in October, January, 

April and July. 
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ARTICLE XIV 
 

COMPENSATION 
 
I. TEACHERS 
 
A. Compensation 
 

1. The basic salaries of teachers covered by this Agreement are set forth in Section 
I.R. 

 
2. The Board will pick up as a direct contribution to the Illinois teacher Retirement 

System, 9.8901% of the Teacher’s taxable income or 9% of the teacher’s gross 
income as reported in Paragraph R.  This pick up will apply to all annually 
established compensation, including extra-duty, paid on a yearly basis. 

 
B. All teacher employees covered by this Agreement will receive their scheduled salary in 

twenty-four (24) equal installments in the year(s) of the contract.  The twenty-four (24) 
equal installments will be paid on the 15th and the 30th day of the month.  The second 
February installment will be paid on the last day of that month.  If any of these days fall 
on a holiday or weekend it will be paid on the nearest preceding non-holiday weekday. 

 
C. All pay will be directly and electronically deposited into a bank account designated by 

the teacher in the morning on pay day or the last work day prior thereto.  The teacher 
shall be held harmless and made whole if the teacher is assessed fees, fines, penalties, or 
interest due to improper execution of his/her payroll transfer (interest earnings exempted) 
unless by Act of God. 

 
D. Any 9-12 grade teacher who teaches an additional class on a regular basis will be paid 

1/12 per semester (or pro rata if not 7 periods in a day) of their actual position on the 
salary schedule. 

 
E. Hourly Substituting  
 
 1. Any teacher under contract who substitutes for another teacher will be paid one-

fifth (1/5th) of the sub rate per period for substituting. 
 
 2. At the beginning of each school year, teachers will be asked to complete a form 

indicating their willingness to substitute, including any preferences and/or 
restrictions.  Those teachers who indicate an interest in substituting will be the 
first contacted when services are needed. 

 
 3. After any teacher has substituted more than 8 times within the school year, that 

individual will be paid for the rest of that school year at one and one-half (1 1/2) 
times the rate outlined in Section E, paragraph 1 each time they substitute. 
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F. All teachers who are required to travel between buildings because of their teaching 
assignments will be reimbursed at the standard maximum rate allowable under IRS.  The 
mileage between buildings will be specified in a standard mileage chart.  This mileage 
compensation will apply to the following teachers who are required to travel within the 
scope of their employment. 

 
 1. Music teachers 
 2. P.E. teachers 
 3. Speech therapists 
 4. Other teachers assigned to teach or supervise students in more than one location. 
 
G. Salary deductions for unpaid absences will be calculated at 1/180 of the teacher’s yearly 

scheduled salary. 
 
H. Those teachers employed on an extended contract (e.g., 10 months or 11 months) shall be 

paid at a pro rata contractual rate. 
 
I. Initial Salary Schedule Placement 
 
 A new employee to the district shall receive one (1) experience step for each full year of 

public school teaching experience, which may be limited to a maximum of 7 years at the 
discretion of the Board.  The Board, however, may not place a new employee at a step 
and a lane greater than the new employee’s verified education and years of public school 
experience.  The Board may, at its discretion, give credit for other valid teaching 
experience.  Retired teachers employed by the district are considered new employees. 

 
 Vocational teachers are to receive additional pay for additional duties inherent to the 

teacher assignment as stated in Appendix B. 
 
J. Each vocational instructor will be given eight (8) hours credit on the salary schedule for 

the two thousand (2,000) hours of work experience required for certification in each 
current teaching assignment.  If an instructor is given assignments requiring more than 
one 2,000 hour certification, sixteen (16) hour credit on the salary schedule will be 
granted.  Should future teaching assignments reduce the areas of certification required, 
the 16 hours credit on the salary schedule will remain.  For horizontal movement on the 
salary schedule vocational teachers may also receive credit in a work-study program 
directly related to the subject matter taught, if approved by the principal, and 
Superintendent.  

 
K. To receive full credit for hours above the Bachelor’s Degree, all courses must be at a 

graduate level.  Any teacher who has accumulated hours beyond a Bachelor’s Degree 
may use up to 24 of these hours which were not used in the Master’s Degree plan toward 
credit beyond the Master’s Degree lane. 

 
L. All undergraduate level course work will receive one-half (1/2) graduate credit. 
 



- 46 - 

M. Graduate Course Tuition Reimbursement 
 Teachers may obtain tuition reimbursement for graduate courses taken while employed in 

the district subject to the following conditions: 
 1.   Approval of requests for reimbursement for graduate classes must be obtained in 
                        advance of registration for the class. 
 2.  Courses which are part of a masters program previously approved by the  
                        Superintendent are eligible for reimbursement, subject to the other terms of this  
                        Section.  Otherwise, courses are subject to reimbursement if the Superintendent  
                        determines in his sole discretion that the course is within the teachers teaching         
                        area or is otherwise beneficial to the district considering the cost of tuition and  
                        other factors. 
 3. Reimbursement of tuition is limited to $120 per semester hour upon submission of  
                        proof of successful (B or better) completion and actual payment to the institution.   
                        Reimbursement will not be allowed where teachers obtain a tuition waiver. 
 4. In no event shall teachers be reimbursed more than $1100 per school year for  
                        tuition for graduate courses. 
 5. In no event shall reimbursement be provided for any course provided by an  
                        institution not accredited by the National Council for Accreditation of Teacher  
                        Education (NCATE). 
  
N. Teachers employed prior to the 1974-75 school year will receive credit on the salary 

schedule for military service with the exception of military leave of absence as indicated 
in Article XI, Section B-3.g. 

 
O. Credit for advancement on the salary schedule shall be granted at the beginning of a 

semester upon receipt of documentation indicating the successful completion of 
designated non-college credit courses or workshops.  The district shall designate these 
courses or workshops in advance and shall determine for each the college hour 
equivalency which would be allowed for credit on the salary schedule.  

 
P. It is the responsibility of the teacher to present to the Superintendent’s office official 

documentation which would result in advancement on the salary schedule.  Such 
documentation must be presented prior to the beginning of a semester in order for that 
change to be in effect for that semester. 

 
Q. Special education teachers will be placed on the teachers’ regular salary schedule.  

Special Education teachers employed prior to the 1974-75 school year will receive an 
additional increment of $400. 

 
R. Post Retirement Compensation 
 

Sick leave days not used toward TRS service credit shall be multiplied by 50% of the sub 
pay rate in the year of retirement.  Any retiree eligible for post retirement pay must 
contact the business office prior to July 1 with documentation from TRS regarding sick 
days used towards service credit.  This post retirement compensation will be paid equal 
dollars to the retiree no later than September 15th following their last year of employment.  
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S. Salary Schedule Limitations 
 During the 2009-2010 and 2010-2011 school years, teachers shall not enter the BS+40 

column if they have fewer than 12 years of service prior to the beginning of the school 
year.  Effective the first day of the school for 2011-2012 school year, no teacher shall be 
allowed to enter the BS+40 column. 

 
T. Salary Schedule 
 
 See the following three pages: 
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2009-2010 TEACHER SALARY SCHEDULE 
Year BA BA+8 BA+16 BA+24 BA+40 MA MA+16 MA+32 MA+48 

1 $33,206 $34,071 $35,186 $36,303 $38,143 $38,143 $40,494 $42,840 $45,190 
2 $33,456 $34,571 $35,686 $36,803 $38,743 $38,743 $41,094 $43,440 $45,790 
3 $33,952 $35,083 $36,216 $37,348 $39,318 $39,318 $41,703 $44,087 $46,469 
4 $34,318 $35,451 $36,581 $37,713 $39,686 $39,686 $42,068 $44,453 $46,837 
5 $34,717 $35,849 $36,981 $38,113 $40,085 $40,085 $42,469 $44,852 $47,236 
6 $35,117 $36,251 $37,380 $38,513 $40,484 $40,484 $42,868 $45,252 $47,638 
7 $35,515 $36,648 $37,780 $38,912 $40,884 $40,884 $43,268 $45,651 $48,035 
8 $36,448 $37,581 $38,713 $39,846 $41,816 $41,816 $44,199 $46,584 $48,968 
9 $37,488 $38,620 $39,752 $40,884 $42,856 $42,856 $45,241 $47,622 $50,008 

10 $38,553 $39,686 $40,814 $41,949 $43,921 $43,921 $46,304 $48,689 $51,073 
11 $39,619 $40,750 $41,883 $43,015 $44,986 $44,986 $47,370 $49,754 $52,138 
12 $40,716 $41,850 $42,980 $44,113 $46,083 $46,083 $48,469 $50,852 $53,238 
13 $41,816 $42,948 $44,079 $45,213 $47,183 $47,183 $49,568 $51,951 $54,336 
14 $43,015 $44,147 $45,278 $46,412 $48,382 $48,382 $50,767 $53,149 $55,535 
15 $44,213 $45,345 $46,477 $47,609 $49,580 $49,580 $51,964 $54,348 $56,733 
16 $45,464 $46,597 $47,729 $48,861 $50,833 $50,833 $53,216 $55,599 $57,985 
17 $46,731 $47,863 $48,994 $50,128 $52,098 $52,098 $54,482 $56,865 $59,251 
18 $47,995 $49,127 $50,260 $51,392 $53,362 $53,362 $55,747 $58,132 $60,525 
19 $49,261 $50,393 $51,524 $52,657 $54,628 $54,628 $57,013 $59,395 $61,780 
20 $50,527 $51,659 $52,791 $53,923 $55,894 $55,894 $58,277 $60,661 $63,044 
21 $51,857 $52,989 $54,121 $55,254 $57,225 $57,225 $59,609 $61,993 $64,377 
22 $53,257 $54,389 $55,520 $56,653 $58,625 $58,625 $61,008 $63,390 $65,777 
23 $54,287 $55,419 $56,550 $57,683 $60,022 $60,022 $62,406 $64,790 $67,172 
24 $54,287 $55,419 $56,550 $57,683 $61,258 $61,258 $63,642 $66,026 $68,408 
25 $54,287 $55,419 $56,550 $57,683 $61,258 $61,258 $63,642 $66,026 $68,408 
26 $54,287 $55,419 $56,550 $57,683 $61,258 $61,258 $63,642 $66,026 $68,408 
27 $54,287 $55,419 $56,550 $57,683 $61,258 $61,258 $63,642 $66,026 $68,408 
28 $55,317 $56,449 $57,580 $58,713 $62,494 $62,494 $64,878 $67,262 $69,644 
29 $55,317 $56,449 $57,580 $58,713 $62,494 $62,494 $64,878 $67,262 $69,644 
30 $55,317 $56,449 $57,580 $58,713 $62,494 $62,494 $64,878 $67,262 $69,644 
31 $55,317 $56,449 $57,580 $58,713 $62,494 $62,494 $64,878 $67,262 $69,644 

 
NOTE:   SCHEDULE INCLUDES 9% T.R.S 
 
   NO ONE CAN ENTER THE SHADED CELLS 
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2010-2011 TEACHER SALARY SCHEDULE 
Year BA BA+8 BA+16 BA+24 BA+40 MA MA+16 MA+32 MA+48 

1 $33,703 $34,593 $35,742 $36,892 $38,688 $38,688 $41,109 $43,525 $45,945 
2 $34,203 $35,093 $36,242 $37,392 $39,288 $39,288 $41,709 $44,125 $46,545 
3 $34,460 $35,608 $36,757 $37,907 $39,906 $39,906 $42,327 $44,743 $47,163 
4 $34,970 $36,135 $37,302 $38,468 $40,498 $40,498 $42,954 $45,410 $47,864 
5 $35,347 $36,514 $37,679 $38,845 $40,876 $40,876 $43,330 $45,786 $48,242 
6 $35,759 $36,925 $38,091 $39,256 $41,287 $41,287 $43,743 $46,198 $48,653 
7 $36,170 $37,338 $38,501 $39,668 $41,699 $41,699 $44,154 $46,610 $49,067 
8 $36,581 $37,748 $38,914 $40,080 $42,110 $42,110 $44,566 $47,020 $49,476 
9 $37,541 $38,708 $39,874 $41,041 $43,070 $43,070 $45,525 $47,981 $50,437 

10 $38,613 $39,778 $40,944 $42,110 $44,142 $44,142 $46,598 $49,051 $51,508 
11 $39,709 $40,876 $42,038 $43,207 $45,239 $45,239 $47,693 $50,150 $52,605 
12 $40,808 $41,972 $43,139 $44,305 $46,336 $46,336 $48,791 $51,247 $53,702 
13 $41,937 $43,105 $44,269 $45,436 $47,466 $47,466 $49,923 $52,378 $54,835 
14 $43,070 $44,236 $45,401 $46,569 $48,599 $48,599 $51,055 $53,510 $55,966 
15 $44,305 $45,471 $46,636 $47,804 $49,834 $49,834 $52,290 $54,744 $57,201 
16 $45,539 $46,705 $47,871 $49,037 $51,067 $51,067 $53,522 $55,978 $58,435 
17 $46,828 $47,995 $49,161 $50,327 $52,358 $52,358 $54,812 $57,267 $59,724 
18 $48,133 $49,299 $50,464 $51,632 $53,661 $53,661 $56,116 $58,571 $61,028 
19 $49,435 $50,601 $51,768 $52,934 $54,963 $54,963 $57,419 $59,876 $62,341 
20 $50,739 $51,905 $53,069 $54,236 $56,267 $56,267 $58,723 $61,177 $63,634 
21 $52,042 $53,208 $54,374 $55,540 $57,571 $57,571 $60,026 $62,481 $64,936 
22 $53,413 $54,579 $55,745 $56,912 $58,941 $58,941 $61,397 $63,852 $66,308 
23 $54,855 $56,021 $57,186 $58,353 $60,383 $60,383 $62,838 $65,292 $67,750 
24 $55,916 $57,082 $58,247 $59,414 $61,823 $61,823 $64,278 $66,734 $69,188 
25 $55,916 $57,082 $58,247 $59,414 $63,096 $63,096 $65,551 $68,007 $70,461 
26 $55,916 $57,082 $58,247 $59,414 $63,096 $63,096 $65,551 $68,007 $70,461 
27 $55,916 $57,082 $58,247 $59,414 $63,096 $63,096 $65,551 $68,007 $70,461 
28 $55,916 $57,082 $58,247 $59,414 $63,096 $63,096 $65,551 $68,007 $70,461 
29 $56,977 $58,143 $59,307 $60,474 $64,369 $64,369 $66,824 $69,280 $71,734 
30 $56,977 $58,143 $59,307 $60,474 $64,369 $64,369 $66,824 $69,280 $71,734 
31 $56,977 $58,143 $59,307 $60,474 $64,369 $64,369 $66,824 $69,280 $71,734 

 
NOTE:   SCHEDULE INCLUDES 9% T.R.S 
 
   NO ONE CAN ENTER THE SHADED CELLS 
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2011-2012 TEACHER SALARY SCHEDULE 
Year BA BA+8 BA+16 BA+24 BA+40 MA MA+16 MA+32 MA+48 

1 $34,214 $35,131 $36,314 $37,499 $39,248 $39,248 $41,742 $44,231 $46,724 
2 $34,714 $35,631 $36,814 $37,999 $39,848 $39,848 $42,342 $44,831 $47,324 
3 $35,229 $36,146 $37,329 $38,514 $40,466 $40,466 $42,960 $45,449 $47,942 
4 $35,494 $36,676 $37,860 $39,044 $41,103 $41,103 $43,597 $46,086 $48,578 
5 $36,020 $37,219 $38,421 $39,622 $41,713 $41,713 $44,242 $46,772 $49,299 
6 $36,407 $37,609 $38,809 $40,010 $42,103 $42,103 $44,630 $47,160 $49,690 
7 $36,831 $38,032 $39,233 $40,434 $42,526 $42,526 $45,055 $47,584 $50,112 
8 $37,255 $38,459 $39,656 $40,858 $42,950 $42,950 $45,478 $48,008 $50,539 
9 $37,678 $38,880 $40,081 $41,282 $43,374 $43,374 $45,903 $48,431 $50,960 

10 $38,667 $39,869 $41,070 $42,272 $44,363 $44,363 $46,891 $49,421 $51,950 
11 $39,771 $40,972 $42,173 $43,374 $45,466 $45,466 $47,996 $50,522 $53,053 
12 $40,901 $42,103 $43,299 $44,503 $46,596 $46,596 $49,124 $51,654 $54,183 
13 $42,032 $43,232 $44,434 $45,634 $47,726 $47,726 $50,255 $52,784 $55,313 
14 $43,195 $44,399 $45,597 $46,799 $48,890 $48,890 $51,420 $53,949 $56,480 
15 $44,363 $45,563 $46,763 $47,966 $50,057 $50,057 $52,586 $55,115 $57,645 
16 $45,634 $46,835 $48,035 $49,238 $51,329 $51,329 $53,858 $56,386 $58,917 
17 $46,905 $48,106 $49,307 $50,508 $52,600 $52,600 $55,128 $57,658 $60,188 
18 $48,233 $49,435 $50,636 $51,837 $53,928 $53,928 $56,457 $58,985 $61,516 
19 $49,577 $50,778 $51,978 $53,181 $55,271 $55,271 $57,800 $60,328 $62,859 
20 $50,918 $52,119 $53,321 $54,522 $56,612 $56,612 $59,142 $61,672 $64,211 
21 $52,261 $53,462 $54,661 $55,863 $57,955 $57,955 $60,485 $63,012 $65,543 
22 $53,604 $54,805 $56,006 $57,206 $59,298 $59,298 $61,826 $64,355 $66,884 
23 $55,016 $56,216 $57,417 $58,619 $60,710 $60,710 $63,239 $65,768 $68,298 
24 $56,501 $57,701 $58,901 $60,103 $62,195 $62,195 $64,723 $67,251 $69,783 
25 $57,593 $58,794 $59,994 $61,196 $63,678 $63,678 $66,206 $68,736 $71,263 
26 $57,593 $58,794 $59,994 $61,196 $64,989 $64,989 $67,517 $70,047 $72,575 
27 $57,593 $58,794 $59,994 $61,196 $64,989 $64,989 $67,517 $70,047 $72,575 
28 $57,593 $58,794 $59,994 $61,196 $64,989 $64,989 $67,517 $70,047 $72,575 
29 $57,593 $58,794 $59,994 $61,196 $64,989 $64,989 $67,517 $70,047 $72,575 
30 $58,686 $59,887 $61,087 $62,289 $66,300 $66,300 $68,829 $71,358 $73,886 
31 $58,686 $59,887 $61,087 $62,289 $66,300 $66,300 $68,829 $71,358 $73,886 

 
NOTE:   SCHEDULE INCLUDES 9% T.R.S 
 
   NO ONE CAN ENTER THE SHADED CELLS 
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S. EXTRA-CURRICULAR SPONSORS, ADVISORS, DEPARTMENT CHAIRPERSONS 
 
All percentages relate to the current salary schedule (B.S.-1 ) 
 
A. CHAPERONES AND OTHER DUTIES 
 
 1. Bus Chaperones 
 
  a.  55 miles or less (one way) - $15.00  
 
  b.  Over 55 miles (one way) - $20.00 
 
 2. Dance Chaperones - $20.00 per dance 
 
 3.   Weight Room (2hr duty) - $15.00 per duty 
 
 3. Detention Hall - 9% (for 5 day assignments) 
 
 4. Bus duty (a.m. & p.m.) - 6% per person 
 
B. DEPARTMENT CHAIRPERSON 
 
 Any teacher required to perform services of Department Chairperson or Grade Leader or 

Team Leader shall be paid .54% per FTE teacher in the Department or on the grade level 
serviced. 

 
 Departments shall be annually determined by the Administration. 
 
C. CATEGORY #1      Sponsors of Classes and Clubs 
 
9th Grade Sponsors      (1.0%) 
10th Grade Sponsors      (1.0%) 
Prom Advisor       (3.0%) 
11th Grade Sponsors/Assist. The Prom Advisor(s)  (1% each) 
12th Grade Sponsors      (1.0%) 
Best Buddies (CHS)      (1.0%) 
Book Club (IMS)      (1.0%) 
Craft Club (IMS)      (1.0%) 
Spanish Club       (1.0%) 
French Club       (1.0%) 
German Club       (1.0%) 
Building Trades      (1.0%)   
Science Club       (1.0%) 
CATA        (1.0%) 
Art Club       (1.0%) 
Math Club       (1.0%) 
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D. CATEGORY #2   Advisors of Non-club Organizations ~ Activities 
  
 Scholastic Bowl-Ingersoll/CHS    (2.0 %) each 
 National Honor Society     (1.5 %) 
 Ingersoll Newspaper      (2.0 %) each 
 Student Council Advisors     (2.5 %) each 
 Pom Pon       (3.5 %) 
 Chess Club - Ingersoll      (1.0%) 
 Chess Club-CHS      (1.0%) 
 Computer Tech Club (IMS)     (1.0%) 
 Science Olympiad      (2.0 %) 
 
E. CATEGORY #3    Speech and Dramatics 
 C.H.S. Play (Straight)      (4.0%) 
 Speech Team       (6.0%) 
 Assistant Speech      (3.0%) 
 C.H.S. Play (Musical) 
 Musical distribution: 
  Director      (5.0%) 
  Orchestra      (1.5%) 
  Chorus       (2.0 %) 
 Ingersoll Yearbook      (4.0%) 
 District Technical Sound/Lighting    (5.0%) 
 
F. CATEGORY #4    Activities with Duties Inherent to 
       The Teaching Assignment 
 Head Chorus-lngersoll     (2.0 %) 
 Madrigal       (2.0%) 
 Cantonian       (3.5%) 

F.F.A.        (10.3 %) 
 Head Chorus-CHS      (5.0%) 
 Head Band-Ingersoll      (7%) 
 Head Band-CHS      (9%) 
 Driver Education (summer)     (.065% per hour) 
 Agriculture Summer Work     (2.5%)  
 ICE        (5.0%) 
 CVE        (5 0%) 
 Elementary Music      (.5%) each 
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G. CATEGORY #5     Industrial, Agricultural and Shop  
        Maintenance 
 
 Machine Technology Lab     (5.4%) 
 Agriculture Shop      (.7%) 
 Automotive Shop      (.7%) 
 Building Trades      (3.4%) 
 General Shop       (.7%) 
 Wood Shop       (1.75%) 
 Welding Shop       (.7 %) 
 

COACHING ASSIGNMENTS 
 
A. CATEGORY #1 (14% - 20%) 
 Head Boys football 
 Head boys basketball 
 Head girls basketball 
 Head girls volleyball 
 Head boys baseball 
 Head girls softball 
 Head boys wrestling 
 Head boys track 
 Head girls track 
 Head Cross country 
 

Coaches new to a Category 1 position will generally be placed at the lower end of the pay 
range but the administration may place new coaches anywhere within the range initially. 
Except for good cause, coaches in this category will receive a .5% increase in the range at 
the start of each new school year commencing with the 1995-1996 school year. Category 
1 coaches are exempted from the longevity provisions detailed later. No coach listed in 
category 1 shall receive a lesser percentage nor dollar stipend during 1994-95 than he/she 
did during the predecessor contract. In the first year of this agreement, Category 1 
coaches shall be paid at the next higher multiple of .5 from the percentage stipend 
received under the predecessor contract. 

 
B. CATEGORY #2  (12.3%) 
 Boys assistant varsity football (each) 
 Boys sophomore football (each) 
 Boys sophomore basketball 
 Girls sophomore basketball 
 
C. CATEGORY #3 (9.8%) 
 Head tennis 
 Head golf 
 Varsity Boys Soccer 
 Varsity Girls Soccer 
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 Boys assistant varsity (9-10) baseball 
 Boys 9th basketball 
 Boys assistant varsity (9-10) wrestling 
 Boys assistant varsity (9-10) track 
 Girls assistant varsity (9-10) track 
  Boys 9th football (each) 
 Girls 9th basketball 
 Girls (9-10) softball 
 Girls assistant varsity volleyball 
 
D. CATEGORY #4 (7.8%) 
 Varsity girls bowling 
 J.V. Boys Soccer 
 J.V. Girls Soccer Ingersoll Track (each) 
 Ingersoll Volleyball (each) 
 Ingersoll Basketball (each) 
 Head Ingersoll Wrestling 
E. CATEGORY #6  (5.5%) 
 Assistant Ingersoll Wrestling 
 Ingersoll Football (each) 
 Ingersoll Baseball 
 Ingersoll Softball 
 Ingersoll Cross Country 
 
F. CATEGORY #7 (2.5%) 
 Special Olympics 
 
G. CATEGORY #8 (8.0% per squad) 
 C.H.S. Cheerleading 
 Varsity Squad (2 seasons) 
 J.V. Squad (2 seasons) 
 
H. CATEGORY #9 (2.5%) 
 Ingersoll Cheerleader 
 Supervision - 2 squads 
 
Experience Stipend 
For all activities on Appendix B and C except Category 1 Coaches 
 
0-5 years experience—None additional 
 
Percentage Range 
   0-2.5  2.6-5.0  5.1-7.5 7.6-10.0 10.1-12.5 
6-10 years   $50      $100   $150  $200  $250 
11-15 years   $100  $150   $200  $250  $300 
16-20 years  $150  $200   $250  $300  $350 
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II. ESP 
 

COMPENSATION AND FRINGE BENEFITS 
 
A. PAY RATES 
       
 CLASSIFICATION 09-10 Rate  10-11 Rate  11-12 Rate 
 Bus Driver (hourly) $15.21   $15.67   $16.14  
 Bus Driver (Runs/day) $30.60   $31.52   $32.47  
 Bus Monitor (hourly) $11.38   $11.72   $12.07  
 Bus Monitor (Runs/Day) $20.45   $21.06   $21.69  
 Cafeteria $14.63   $15.06   $15.51  
 Maintenance/Mechanic $20.13   $20.73   $21.35  
 Custodial (hire prior 1994) $15.23   $15.69   $16.16  
 Custodial (hire after 1994) $12.83    $13.21   $13.60  
 Principal Helper  $14.79   $15.23   $15.69  
 Reading Aide $9.67    $9.96   $10.26  
 Teacher Assistant  $9.67   $9.96   $10.26  
 Nurse $33,070.18   $34,062.28   $35,084.15  
 Paraprofessional $19,954.01   $20,552.64   $21,169.22  
 Parent Coordinators $9,211.51   $9,487.85   $9,772.49  
 Parent Facilitator $14,509.42   $14,944.71   $15,393.05  

 
 
 *Bus Monitors employed prior to July 1, 1989 shall be paid as Bus drivers. 
  
 #1 Head Custodians/Maintenance will receive $.15 above base pay rate. 
 
 #2 All Cafeteria workers shall receive a free lunch daily. 
 
 #3 All custodians and maintenance working second or third shift shall 
  receive $.15 above his/her regular pay rate. 
 
 #4 When a custodian or maintenance employee agrees to substitute for a supervisor 

they shall receive a daily stipend of $15. 
 
B. ADDITIONAL RUNS 
 
 All bus drivers shall receive $8.82 in 2009-2010 for additional runs and $9.02 in 2010-

2011 for additional runs and $9.35 in 2011-2012 for additional runs. 
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C. PAY RATES: 
 

Secretary  09-10 rate  10-11 rate  11-12 rate 
1 - 4  $12.33  $12.70  $13.08 

5  $12.77  $13.15  $13.54 
6-7  $13.68  $14.09  $14.51 

8 - 10  $14.55  $14.99  $15.44 
11 - 15  $15.11  $15.56  $16.03 
16 - 20  $15.63  $16.10  $16.58 

21+  $16.13  $16.61  $17.11 
 
 

Clerk  09-10 rate  10-11 rate  11-12 rate 
1  $10.85  $11.18  $11.52 
2  $11.22  $11.56  $11.91 
3  $11.61  $11.96  $12.32 
4  $11.99  $12.35  $12.72 
5  $12.43  $12.80  $13.18 

6 - 10  $13.76  $14.17  $14.60 
11 - 15  $14.45  $14.88  $15.33 
16 - 20  $14.92  $15.37  $15.83 

21+  $15.46  $15.92  $16.40 
 

 1. Each secretary and clerk will advance to the next year on the schedule at the start of each 
work year for his/her classification provided he/she worked at least 50% of the work days 
for his/her classification in the previous year. 

 
2. Any secretary or clerk who has completed 22 years of employment in District No. 66 will 

receive the longevity of 15 and beyond per G of this section, in addition to the above 
rates, on the first pay of November.  A pro-rata amount will be paid if an employee 
retires or resigns before November 15 of any year. 

 
3. 12 month secretaries and 12 month clerks shall have a 259 day year.  (For Holidays, see 

Article XIII, Section II, C.) 
 
4. Full-time, nine and one half month clerks shall have a 199 day, 7 hours per day work year 

which shall include eight (8) holidays.   
5. Ten month secretaries shall have a 209 day, 8 hours per day work year which includes 

eight (8) paid holidays. 
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D. PAY DATES 
 
 1. ESP employees will be paid on the 15th and the 30th day of the month.  The 

second February installment will be paid on the last day of that month.  If either 
of these days fall on a holiday or a weekend, it will be paid on the nearest 
preceding non-holiday weekday. 

 
 2. All pay will be directly and electronically deposited into a bank account 

designated by the ESP  employee in the morning on pay day or the last work day 
prior thereto.  The ESP employee shall be held harmless and made whole if the 
ESP employee is assessed fees, fines, penalties, or interest due to improper 
execution of his/her payroll transfer (interest earnings exempted) unless by Act of 
God. 

 
 3. Secretaries and clerks shall have their hourly rate of pay annualized including 

holidays, divided equally among 24 yearly payrolls.  Deductions or overtime pay 
shall be based upon the ESP employee’s hourly rate. 

  
 4. The District shall continue the current practice of not working 12-month 

secretaries or clerks during the Christmas and Spring recess. 
 
E. IMRF SHELTER AND CONTRIBUTIONS 
 
 According to the authority granted by the Pension Reform Act of 1974, section 414(h)(2) 

of the Internal Revenue Code and Public Act 81-5136, Ill. Revised  Stat. 1981, Chapter 
108  1/2,  P., 7-7173.2, the Board of education agrees to deduct from the ESP employees 
earnings four and one-half percent of each ESP employee’s salary to the Illinois 
Municipal Retirement Fund (IMRF) on behalf of each ESP employee as a tax sheltered 
direct contribution.  Should any of the above be declared improper by an IRS ruling or 
opinion or by a court of competent jurisdiction, that clause or portion thereof shall be 
deleted to the extent that it violates the ruling or opinion. 

 
F. SEVERANCE 
 
 Upon severance, district ESP employees who earn vacation shall receive a full day’s pay 

(based upon their regular work day) for each unused vacation day. 
 
G. LONGEVITY 
  
 All full-time custodians, bus drivers, bus monitors, teacher assistants, parent coordinator, 

maintenance, mechanic, principal’s helpers, cafeteria, full-time reading aides, and 
paraprofessionals shall receive longevity pay in lump sum payment on the first pay in 
November of each year in addition to the regular rates/salary as follows: 

 
 



- 59 - 

 
Longevity  09-10 Rate  10-11 Rate  11-12 Rate 

5-9 years of service  $313.58   $322.99   $332.68  
10-14 years of service  $472.09   $486.25   $500.84  

15th and beyond  $629.45   $648.33   $667.78  
 
 Years employed must be “full-time” years, but may include time within any of the 

qualifying classifications. 
 
 Six (6) months or more will count towards a full year in determining longevity. 
 
H. CLASSIFICATION CHANGE 
 
 ESP employees changing to a higher paying classification shall be paid at the greater of 

their previous pay rate or the new rate until the probation period is completed. 
 
I. Twelve month ESP employees will be allowed to work on snow days. 
 
 

ARTICLE XV 
 

EFFECT OF AGREEMENT 
 
A. Separability 
 

Should any article, section, or clause of this Agreement be declared illegal by a court of 
competent jurisdiction, said article, section, or clause as the case may be, will be 
automatically deleted from this Agreement to the extent that is violated by law, but the 
remaining articles, sections, and clauses will remain in full force and effect for the 
duration of the Agreement, if not affected by the deleted article, section, or clause. 

 
B. Complete Understanding 
 

The parties mutually agree that the terms and conditions set forth in this Agreement 
represent the full and complete understanding between the parties hereto which may be 
altered, changed, added to, deleted from, or modified only through written, voluntary, and 
mutual consent of the parties in an amendment hereto. 

 
C. Employer Functions 
 

All rights and privileges such as employer functions, standards of service, overall budget, 
the organizational structure, selection of new employees, and direction of employees, not 
otherwise limited by this agreement shall be retained by the Board and shall be 
considered as inherent managerial policy. 
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ARTICLE XVI 
 

DURATION OF AGREEMENT 
 
This agreement will become effective on August 20, 2009, through the day immediately 
preceding the start of the 2012-2013 school year.   
 
 
IN WITNESS THEREOF: 
 
 
  
FOR THE BOARD OF EDUCATION   Date 
CANTON UNION SCHOOL DISTRICT #66 
 
 
 
 
FOR THE CANTON EDUCATION   Date 
ASSOCIATION/IEA-NEA     
 
 
 
 
FOR THE CANTON EDUATION  Date 
ASSOCIATION/IEA-NEA 
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Memorandum of Understanding 
 

Retirement Incentive for the 2009-2010 School Year, 
The 2010-2011 School Year, and the 

2011-2012 School Year 
 

 
 
If there are no ERO/modified ERO costs to the Board, then any certified employee planning 
retirement under TRS and having at least ten (10) years of continuous service in Canton Union 
School District 66, shall receive a 6% retirement incentive to the certificated employee’s salary 
(inclusive of all other increases) for each of the last two (2), three (3), or four (4) school years of 
service (based on prior year’s creditable earnings) provided said employee submits a letter of 
resignation by the fifth day of the school year, but no less than two (2) school years prior to the 
effective date of the retirement.   The letter of resignation must reference an intent to retire under 
this Early Retirement Incentive Policy and be accompanied by the TRS member requested 
“Personal Statement of Benefits” and a “Benefit Estimate” indicating total years of service. 
 
In order to qualify for this incentive, certified employees must retire when they are “first 
eligible” for a non-discounted retirement annuity.  A certified employee is “first eligible” at the 
first of the following to occur: 
 

(1) At the end of the school year in which the certified employee accumulates 35 years of 
creditable service (including applicable credit for sick leave, military services, or 
alternate pension systems);  or  

 
(2) At the end of the school year in which the certified employee reaches age 60 and has 

20 or more years of creditable service.  
 
 
In order to avoid paying TRS for the actuarial value of any salary increase over 6% for those 
within four years of retirement eligibility, the Board may limit increases in creditable earnings to 
a maximum of 6% by restricting changes in creditable earnings.   
 
A teacher may voluntarily resign from an extra duty assignment; however the teacher’s 
compensation would be reduced accordingly.  A teacher may be removed from a creditable 
earnings assignment by the Board only for cause.  In such case, the compensation would be 
reduced accordingly.  Elimination of a program would require a mutually agreeable alternative 
assignment. 
 
A Board-approved leave of absence does not constitute a break in continuous service.  If a 
retiring teacher encounters a verifiable major health problem that causes them to drop below the 
needed number of sick leave days towards retirement, he/she is entitled to withdraw his/her letter 
and re-submit when he/she regains eligibility for the incentive.  If any teacher receives benefits 
under this policy and subsequently fails to retire as contemplated herein, such teacher shall be 
obligated to reimburse the district for the amount of the incentive less what the teacher would 
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have received had the teacher not been eligible for the retirement incentive.  Under such 
circumstances, the district is authorized to make deductions from subsequent paychecks in the 
maximum amount of 5% of the initial amount to be reimbursed per pay period. 
 
 
In the event the Illinois Pension Code, regulations promulgated by TRS, or TRS interpretations 
are made, changed or modified during the effective period of this Agreement and such 
interpretations or modifications have the effect of requiring employer or member contributions 
under this ERI, the parties shall engage in mid-term bargaining to amend this ERI in such a way 
that no employer or member costs shall be incurred. 
 
  
 
Canton Education Association   CUSD Board of Education 
 
 
 
Canton Education Association   Date 
 
 
 
Date 
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Memorandum of Understanding 
 

Alternate Retirement Incentive for certain employees 
 

 The following Teachers shall be entitled to this Alternate Retirement Incentive: Darlene 
King, Katherine Bolen, John McCance, and Celia Beam.  These teachers shall have the 
option to retire by submitting a non-revocable letter of resignation without contingency to 
the Superintendent no later than October 1st 2009.  The letter of resignation must 
reference an intent to retire under this Early Retirement Incentive Policy and be 
accompanied by the TRS member requested “Personal Statement of Benefits” and a 
“Benefit Estimate” indicating total years of service.  Under the Alternate Early 
Retirement Incentive, teachers shall be entitled to a 6% increase in salary during the final 
one two or three years of employment, as selected by the teacher.   All other terms of the 
standard retirement incentive which is not inconsistent with this provision shall apply to 
this Alternate Retirement Incentive. 

  
 
Canton Education Association   CUSD Board of Education 
 
 
 
Canton Education Association   Date 
 
 
 
Date 
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Memorandum of Understanding 
 

Incremental Use of Sick and Personal Leave 
 
 

The parties have agreed to commence a pilot program to allow use of sick leave and Business 
leave in increments of one-half hour.  The continued use of the program will depend upon 
operational concerns such as software capability, administrative burden, availability of 
substitutes, and other unanticipated concerns. 
  
 
 
Canton Education Association   CUSD Board of Education 
 
 
 
Canton Education Association   Date 
 
 
 
Date 
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Memorandum of Understanding 
 

Athletic Custodial Job Description and Compensation 
For the 2009-2010 School Year, the 2010-2011  
School Year, and the 2011-2012 School Year 

 
 
 

Due to the fact that the Athletic Custodian performs light maintenance above and beyond the 
typical Custodial classification, and said Athletic Custodian has the skills to perform these duties 
in a conscientious manner it has been agreed that the Athletic Custodian will be compensated in 
accordance to the Principal Helper Classification. 
 
The Athletic Custodian will remain within the Custodial Classification for seniority purposes; 
however, all other benefits awarded to the Principal Helper including hourly wage, holidays and 
other granted days of leave will be awarded to the Athletic Custodian.  Also during the time of 
this Memorandum the Athletic Custodian will work summer maintenance along with the 
Principal Helpers. 
 
 
 
 

 
 
 

 
Canton Education Association   CUSD Board of Education 
 
 
 
Canton Education Association   Date 
 
 
 
Date 
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Memorandum of Understanding 
 

Addition of Homeroom time to CHS school day 
for the 2009-2010 School Year 

 
 
 

The Collective Bargaining Agreement between Canton Union School District #66 and the 
Canton Education Association, Article V, Section B, Number 5 states: 
 
 “Each 9-12 teacher will be provided with preparation periods as herein specified.  

There shall be a seven period schedule, of no more than 50 minutes each period, 
consisting of five teaching periods and one preparation period and one study hall or 
supervisory assignment.  If a teacher voluntarily agrees to teach an additional class in 
lieu of the study hall or supervisory assignment, he or she will be paid a stipend of 
1/24th of the base per semester.  Any 9-12th grade teacher who teaches an additional 
class on a regular basis in lieu of preparation time will be paid 1/12th of their actual 
position on the salary schedule per semester.” 

 
The Canton Education Association agrees to the suspension of the stated agreement for the 
purpose of adding a 20 minute homeroom period, one day a week to the Canton High School 
class schedule as part of the Board approved freshman transition plan. 
 
 

 
 
 
 
 

 
Canton Education Association   CUSD Board of Education 
 
 
 
Canton Education Association   Date 
 
 
 
Date 

 


